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Introduction  
 

The   purpose   of   this   document   is   to   provide   guidelines   to   Santa   Cruz   County   educational   institutions   to   assist   with  
planning   and   facilitation   of   a   safe   return   to   site-based   classroom   instruction   for   the   fall   2020-2021   school   year.   This  
document   is   intended   to   be   applicable   to   all   K-12   schools,   public   or   private,   throughout   Santa   Cruz   County.   The   document  
has   been   designed   to   minimize   risks   to   students   and   staff   while   maximizing   flexibility   to   teachers,   administrators,   and  
support   staff   to   create   learning   environments   that   meet   the   unique   needs   of   students.   We   recognize   that   restrictions   may  
be   revised   and   adapted   depending   on   the   level   of   viral   transmission   in   the   school   and   throughout   the   community,   as  
determined   by   and   in   collaboration   with   state   and/or   local   public   health   authorities.  

The   evolving   nature   of   the   COVID-19   pandemic   requires   schools   to   rethink   common   protocols   and   practices   in   the   school  
environment   with   the   understanding   that   these   guidelines   could   change   as   the   situation   evolves.   The   goal   of   this  
document   is   to   help   schools   plan   for   and   implement   measures   to   reduce   COVID-19   transmission   in   school   settings   while  
meeting   the   educational   and   wellness   needs   of   our   students.  

As   the   pandemic   continues   to   evolve,   school   leaders   and   the   school   community   should   also   be   prepared   for   the  
possibility   of   partial   or   full   school   closure   of   facilities   with   all   students   participating   in   distance   learning,   either   short-term  
or   for   a   longer   period.   We   will   continue   to   revise   our   guidance   as   the   situation   develops   locally   and   throughout   the  
nation.   COVID-19   policies   and   protocols   included   in   this   document   are   intended   to   mitigate,   not   eliminate,   risk.   No  
single   action   or   set   of   actions   will   completely   eliminate   the   risk   of   novel   coronavirus   transmission,   but   implementation   of  
several   coordinated   interventions   can   greatly   reduce   that   risk.   
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This   document   contains   a   series   of   public   health   requirements   and   recommendations   contained   in   this   document   should  
be   read   in   conjunction   with   all   relevant   local,   State,   and   federal   laws,   as   well   as   school   reopening   guidance   from   the   State  
and   federal   government.   This   document   was   created   in   conjunction   with   the   Santa   Cruz   County   Public   Health   and   the  
Santa   Cruz   County   School   Superintendents:  
 

● Dr.   Gail   Newel,   Public   Health   Officer,   Santa   Cruz   County  
● Laurie   Bruton,   Superintendent,   San   Lorenzo   Valley   Unified   School   District  
● Lorie   Chamberland,   Superintendent,   Live   Oak   School   District  
● Eric   Gross,   Superintendent,   Pacific   Elementary   School   District  
● Mike   Heffner,   Superintendent,   Bonny   Doon   Union   Elementary   School   District  
● Tanya   Krause,   Superintendent,   Scotts   Valley   Unified   School   District  
● Michelle   McKinny,   Superintendent,   Happy   Valley   Elementary   School   District  
● Diane   Morgenstern,   Superintendent,   Mountain   Elementary   School   District  
● Kris   Munro,   Superintendent,   Santa   Cruz   City   Schools  
● Michelle   Rodriguez,   Superintendent,   Pajaro   Valley   Unified   School   District   
● Faris   Sabbah,   County   Superintendent   of   Schools   
● Scott   Turnbull,   Superintendent,   Soquel   Union   Elementary   School   District  

 

We   are   grateful   for   the   collaborative   efforts   of   our   local   public   health   department   and   the   many   teams   of   educators   in   the  
development   of   this   framework.   
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Quick Reference for Parents 

 

ABOUT THE FRAMEWORK 

The Reopening Framework contains a series of public health requirements 
and recommendations contained in this document should be read in 
conjunction with all relevant local, State, and federal laws, as well as school 
reopening guidance from the State and federal government. This document 
was created in conjunction with the Santa Cruz County Public Health and the 
Santa Cruz County School Superintendents.  

 

DISTANCE LEARNING ONLY 
 

Governor Newsom and the California Department of Public Health’s (CDPH) 
updated guidance (7/17/2020) require schools to offer distance learning 
only if on the State Monitoring List. Schools must not open for in-person 
instruction until they are removed from the list for 14 consecutive days.  As 
of 7/20/2020, the case count for Santa Cruz County has been at higher than 
100 cases per 100,000 for more than 3 consecutive days. All public and 
private schools in Santa Cruz County will need to provide students with a 
distance learning program when school starts in August. Schools may 
reopen for in-person instruction if they have not been on the county 
monitoring list within the prior 14 days. Parents can expect to hear from 
their child's school about information specific to their child's distance 
learning program. 

 

SCHOOL REOPENING REVIEW 
STANDARDS 

The Santa Cruz County Office of Education and School Districts have developed a 
multi-agency process to review school sites and provide support in the 
development of protocols for preparation for the reopening of school campuses. 
The five-step process includes a review of the standards, a discussion of plans 
with site leaders, a review of the facilities, a discussion of protocols, staffing, 
resources, and challenges. The process culminates in the presentation of a report 
of recommendations to the school and district leaders. 

 

GUIDING DOCUMENTS 
 

 

The framework took into consideration a variety of documents from the 
Centers for Disease Control, the California Department of Public Health, the 
California Department of Education, the California Education Code, and other 
sources. We recognize that COVID-19 Pandemic is an evolving crisis that 
requires us to be vigilant and proactive in staying up to date with new 
guidance and related science. 

 
 

CONCERN FOR STUDENT & FAMILY 
WELLBEING 

The COVID-19 pandemic has further exposed perpetuating inequities in 
California’s education system that leave some of our most vulnerable 
students and families without critical support when they need it most. 
Schools are institutions that represent an important safety net for our 
community. Lengthy time away from school and associated interruption of 
supportive services often results in social isolation, making it difficult for 
schools to identify and address important learning deficits. Schools will 
continue to strive for families to have current information about community 
resources and provide assistance to help families access child care, food, 
legal services, housing supports, and healthcare. 



 Quick Reference for Parents 

 

PHYSICAL DISTANCING 
 

COVID-19 spreads mainly among people who are in close contact (within 
about 6 feet) for a prolonged period. Spread happens when an infected 
person coughs, sneezes, or talks, and droplets from are transferred from 
one person to another. Ensuring that students, parents, and school staff 
maintain a 6ft distance from each other minimizes the risk of spread. 
Classrooms, offices, restrooms, and other school spaces will be designed 
to help ensure healthy social distancing will be possible. 

 

CLEANING AND DISINFECTING 

At least daily, and more frequently if feasible, trained school personnel will clean and 
disinfect frequently touched hard surfaces (e.g., tables, desks, chairs, door handles, light 
switches, phones, copy/fax machines, bathroom surfaces, and playground equipment) 
and shared objects pursuant to CDC guidance. When choosing cleaning products, staff 
will utilize those approved for use against COVID-19 on the Environmental Protection 
Agency (EPA)-approved list and follow product instructions. 

 

 

WHAT IF SOMEONE IS EXPOSED TO A 
CONFIRMED CASE OF COVID-19 

 

If someone in the school community tests positive for COVID-19, a team 
of trained personnel will conduct contact tracing to identify anyone who 
was in close contact with them. Those who spend more than 15 minutes 
with a person who is a confirmed case, or spend time at closer than a 6 
ft. distance, or around them without a face covering, will need to 
quarantine for 14 days.  

 

HAND WASHING AND HYGIENE 
 

 

Once schools reopen, school personnel will teach and reinforce proper 
handwashing technique.  Schools will have adequate supplies of fragrance-
free hand sanitizer (with a minimum of 60 percent ethyl-alcohol) 
throughout the school (including classrooms, office spaces, and other 
locations). Younger children will use hand sanitizer under adult supervision. 

 

 

FACE COVERINGS 
 

The California Department of Public Health (CDPH) has updated their guidance 
for wearing of face coverings. Children in grade 3 or above are required to 
wear face coverings in school. It is highly recommended, but not required, for 
children ages 2 through grade 2.  

 

HEALTH SCREENING 
 

Once schools reopen, students will have their temperature taken upon entry to 
school using a touchless thermometer. Students and parents will be asked if 
they have experienced any COVID-19 symptoms within the last 24 hours. 
Students who have a fever of 100.4 or higher or who state they have 
experienced symptoms will be isolated and have their parents contacted. Prior 
or upon arrival to campus or to the district office, employees will be screened 
for COVID symptoms. 
 



 
 

 
Guiding   Documents  

 

The   following   documents   and   resources   were   utilized   to   develop   this   framework:  

● Centers   for   Disease   Control   and   Prevention:    Contact   Tracing    (4/29/2020)  
● Centers   for   Disease   Control   and   Prevention:    Considerations   for   Schools    (5/19/2020)  
● California   Department   of   Education:    Stronger   Together:   A   Guidebook   for   the   Safe   Reopening   of   California's   Public  

Schools    (6/2020)  
● California   Department   of   Public   Health:    Guidance   for   the   Use   of   Face   Coverings    (6/18/2020)  
● American   Academy   of   Pediatrics.   COVID-19   Planning   Considerations:    Guidance   for   School   Re-entry    (6/25/2020)  
● SB-98   Education   finance:    Education   omnibus   budget   trailer   bill    (6/29/2020)  
● California   School   Nurses   Organization:    COVID-19   Health   Services   Recovery   Plan   Resource   Guide   in    Educational  

Settings    (7/2020)  
● California   Department   of   Public   Health:    COVID-19   and   Reopening   In-Person   Learning   Framework   for   K-12  

Schools   in   California,   2020-2021   School   Year    (7/17/2020)  
● California   Department   of   Public   Health:    COVID-19   Industry   Guidance:   Schools   and   School   Based   Programs  

(7/17/20)  
● With   deep   gratitude   to   the   County   Superintendents   of   the   following   County   Offices   of   Education   (COE)   for   their  

guidance   documents:   Santa   Clara   County   Office   of   Education,   San   Mateo   County   Office   of   Education  
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https://www.cdc.gov/coronavirus/2019-ncov/php/principles-contact-tracing.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Guidance-for-Face-Coverings_06-18-2020.pdf
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://leginfo.legislature.ca.gov/faces/billTextClient.xhtml?bill_id=201920200SB98
https://docs.google.com/document/d/1s2EdTE7AHRaBxc4OOYJqr9cFOfTjBRHLIkOH5X5IJp0/edit?usp=sharing
https://docs.google.com/document/d/1s2EdTE7AHRaBxc4OOYJqr9cFOfTjBRHLIkOH5X5IJp0/edit?usp=sharing
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf
https://files.covid19.ca.gov/pdf/guidance-schools.pdf


 
 

Principles  
 

A   FOCUS   ON   EQUITY  

The   COVID-19   pandemic   has   further   exposed   perpetuating   inequities   in   California’s   education   system   that   leave   some   of  
our   most   vulnerable   students   and   families   without   critical   support   when   they   need   it   most.   Some   students   have   limited   or  
no   access   to   digital   devices   or   connectivity   while   others   have   lost   the   benefit   of   personalized   curriculum   or   one-on-one  
instructional   support.   

Additionally,   reductions   in   school   funding   are   expected   as   state   revenues   decline   due   to   the   economic   impact   of   the  
pandemic.   It   is   likely   that   as   long   as   the   pandemic   persists   as   a   public   health   threat,   the   additional   stress   on   funding  
California   schools   will   also   persist.   Despite   these   challenges,   we   call   on   school   leaders,   elected   school   board   members,  
and   education   professionals   across   all   grade   levels   and   content   areas   to   begin   their   return   to   school   planning   by  
identifying   students   with   the   most   urgent   learning   needs   and   then   building   the   Return   to   School   Plan   in   a   way   that  
unequivocally   meets   these   needs.  

In   order   to   implement   physical   distancing   on   school   campuses   when   schools   are   able   to   re-open,   it   is   unlikely   that   all  
students   will   be   able   to   participate   in   on-campus   learning   at   one   time.   It   is   important   that   decisions   about   students’  
educational   programs   are   grounded   in   equity   and   aim   to   provide   every   student   what   they   need   when   they   need   it.   Some  
schools   may   be   able   to   accommodate   most   students   for   on-campus   learning   while   others   may   not.   

All   students   benefit   from   equity-driven   systems.   Return-to-school   planning   teams   can   ensure   every   student   gets   what  
they   need   when   they   need   it.   Schools   have   been   working   diligently   to   develop   systems   that   address   the   address   the  
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individual   needs   of   our   students,   taking   into   consideration   factors   such   as   whether   students   who:  
 

● qualify   for   special   education   or   504   services  
● experience   housing   insecurity   or   homelessness   
● are   English   Language   Learners   and/or   whose   families   are   English   Language   Learners  
● are   experiencing   financial   hardship   that   requires   them   to   work  
● are   in   the   foster   system  
● receive   counseling   services  
● experience   grief/loss/sickness  
● whose   residency   is   not   yet   authorized   (undocumented)   or   from   mixed   status   families  
● are   providing   childcare   for   siblings   or   their   own   children  
● have   little   or   no   access   to   technology   or   whose   technology   skills   are   underdeveloped  
● have   skills   that   are   below   grade   level   or   are   behind   in   credits  
● are   experiencing   trauma  

 
Equity-Driven   Planning   includes   a   commitment   to:  

● strengthening   County   Office   of   Education   and   district-level   structures   to   assist   families   with   questions   and  
emergent   or   unique   circumstances  

● supporting   access   to   technology   hardware   and   connectivity   and   providing   computer   literacy   support   to   students  
and   families   who   need   it  

● providing   targeted   learning   and   communication   supports   for   non-English   speaking   students   and   families  
● developing   strategies   to   support   students   who   participate   in   distance   learning   and   who   are   experiencing   insecure  

housing   or   whose   home   environment   is   not   conducive   to   everyday   learning  
● ensuring   students   and   families   have   current   information   about   mental   health   resources   and   support  
● supporting   or   providing   access   to   home-to-school   transportation  
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The   role   of   schools   in   supporting   multiple   needs   of   families   has   sharply   increased   in   the   COVID-19   pandemic   recovery.  
Schools   will   continue   to   strive   for   families   to   have   current   information   about   community   resources   and   provide   assistance  
to   help   families   access   child   care,   food,   legal   services,   housing   supports,   and    healthcare.   Equity-driven   planning   should  
also   take   into   consideration   the   needs   of   school   staff   around   the   use   of   technology,   child   care,   mental   health   supports,  
and   general   health   and   well-being.  
 
Concern   for   Student   Wellbeing  
 

Schools   are   institutions   that   represent   an   important   safety   net   for   students   and   their   families.   According   to   the    American  
Academy   of   Pediatrics ,   there   is   already   evidence   of   the   negative   impacts   on   children   because   of   school   closures   in   the  
spring   of   2020.   Lengthy   time   away   from   school   and   associated   interruption   of   supportive   services   often   results   in   social  
isolation,   making   it   difficult   for   schools   to   identify   and   address   important   learning   deficits   as   well   as   child   and   adolescent  
physical   or   sexual   abuse,   substance   use,   depression,   and   suicidal   ideation.   This   places   our   students   at   considerable   risk.  
Beyond   the   educational   impact   and   social   impact   of   school   closures,   there   has   been   substantial   impact   on   food   security  
and   physical   activity   for   children   and   families.   It   is   for   these   and   other   reasons   that    SB98 ,   the   budget   trailer   bill   signed   into  
law   on   June   29,   2020   states   that   “local   educational   agenc[ies]   shall   offer   in-person   instruction   to   the   greatest   extent  
possible.”   While   in   person   instruction   may   not   be   an   option   for   students   for   some   time,   we   must   balance   the   detrimental  
impact   of   students   and   families   being   unable   to   access   many   of   the   school   resources   so   important   to   their   wellbeing   with  
the   devastating   public   health   crisis   caused   by   the   COVID-19   pandemic.   
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https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://leginfo.legislature.ca.gov/faces/billTextClient.xhtml?bill_id=201920200SB98


 
 

Health   Guidance  
 

Common   public   health   strategies   to   reduce   the   risk   of   disease   transmission   in   schools   and   other   community   settings  
include:   

● minimizing   the   number   of   people   who   come   into   contact   with   each   other  
● maximizing   the   physical   distance   between   people  
● reducing   the   time   that   people   spend   in   close   proximity   to   others  
● implementing   measures   to   minimize   dispersion   of   droplets   and   aerosols   (e.g.,   using   face   coverings   and   covering  

coughs   and   sneezes).   

According   to   the   CDC,   the   main   mode   of    SARS-CoV-2    spread   is   from   person   to   person,   primarily   via   droplet   transmission.  
For   this   reason,   strategies   for   infection   prevention   should   center   around   this   form   of   spread,   including   physical   distancing,  
face   coverings,   and   hand   hygiene.  

Implementation   of   protocols   and   strategies   can   vary   based   on   age   groups   or   settings.   For   example,   a   school   may   be   able  
to   ensure   that   younger   elementary   school   students   have   fewer   contacts   by   having   students   stay   in   one   classroom,   but  
young   students   may   be   less   able   to   wear   face   coverings   consistently   or   maintain   physical   distancing   during   age-  
appropriate   social   and   educational   activities.   In   contrast,   high   school   students   encounter   more   individuals   in   a   typical  
school   day   but   are   likely   to   have   greater   ability   to   maintain   physical   distance   and   to   more   consistently   use   face   coverings.  
For   these   reasons,   the   requirements,   recommendations,   and   considerations   for   minimizing   disease   transmission   on  
school   campuses   necessarily   vary   by   age   group.   
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LEARNING   MODALITIES  

We   have   categorized   instructional   modalities   into   three   options:   In-Person,   Hybrid   Instruction   and   Distance   Learning   Only.    Table   2  
offers   a   description   of   the   different   modalities   available   to   schools:  
 

Table   2  

  
In-Person    Only  

 
Hybrid   

 
Distance   Learning    Only   

Definition  According   to   SB98,   “In-person  
instruction”   means   instruction  
under   the   immediate   physical  
supervision   and   control   of   a  
certificated   employee   of   the  
local   educational   agency   while  
engaged   in   educational  
activities   required   of   the   pupil”  
(Source:    SB98 ).   An   in   person  
only   model   would   require   all  
students   to   return   to   school   in   a  
schedule   similar   to   those   utilized  
prior   to   the   COVID-19   crisis.  
Current   health   guidance   and  
risk   factors   would   not   allow  
schools   to   do   this   safely.   

Hybrid   learning   is   a   way   of   customizing   distance  
and   traditional   in-person   learning   classroom  
experiences,   experiential   learning,   and   digital  
course   delivery   to   meet   the   unique   needs   of  
students.   More   than   “blended   learning”   (which  
simply   balances   distance   learning   and   in-person  
instruction),   hybrid   learning   can   include   expanded  
learning   experiences   for   students   designed   by  
their   teacher.   For   the   2020-21   school   year,  
schools   have   developed   a   range   of   different  
versions   of   hybrid   models   that   reduce   the   number  
of   students   who   attend   campus   at   any   one   time   to  
conform   with   state   and   local   health   guidance.  
These   include   alternate   day   or   morning/afternoon  
(am-pm)   schedules.   
 

It   is   important   to   note   that   under   SB98   parents  
can   also   request   a   distance   learning   option   for  
their   child   if   they   are   medically   fragile,   could   put  
someone   at   risk,   or   are   self-quarantining   due   to  
COVID-19   exposure.  

Under   this   modality,   students   receive   all   of   their  
learning   through   distance   learning.   According   to  
SB98,   Distance   learning   is   “instruction   in   which   the  
pupil   and   instructor   are   in   different   locations   and  
pupils   are   under   the   general   supervision   of   a  
certificated   employee   of   the   local   educational  
agency.   Distance   learning   may   include,   but   is   not  
limited   to,   all   of   the   following:  
(1)   Interaction,   instruction,   and   check-ins   between  

teachers   and   pupils   through   the   use   of   a  
computer   or   communications   technology.  

(2)   Video   or   audio   instruction   in   which   the   primary  
mode   of   communication   between   the   pupil   and  
certificated   employee   is   online   interaction,  
instructional   television,   video,   telecourses,   or  
other   instruction   that   relies   on   computer   or  
communications   technology.  

(3)   The   use   of   print   materials   incorporating  
assignments   that   are   the   subject   of   written   or  
oral   feedback.”   (Source:    SB98 )  

Application   of  
Health  
Restrictions  

Can   only   be   implemented   within  
school   of   low   class   size  

Health   restrictions   in   this   document   (such   as  
distancing,   PPE,   hygiene,   sanitizing/   disinfecting,  
etc.)   would   apply   whenever   staff,   students,   and/or  
parents/   guardians   are   present   on   school  
campuses.   

Health   restrictions   in   this   document   (such   as  
distancing,   PPE,   hygiene,   sanitizing/   disinfecting,  
etc.)   would   apply   whenever   staff,   students,   and/or  
parents/   guardians   are   present   on   school  
campuses.   
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LEVELS   OF   RESTRICTIONS  
In   our   planning,   we   took   into   consideration   the   possibility   of   multiple   levels   of   restrictions   to   maximize   safety,   provide  
flexibility,   and   ensure   compliance   with   health   directives.   
 

I. Distance   Learning   Only   with   Essential   Services   
In   this   scenario,   schools   will   not   be   open   for   in-person   instruction.   Schools   will   offer   distance   learning   only   and  
continue   to   provide   essential   services   (such   as   the   free   lunch   program).   This   represents   the   highest   level   of  
restriction   possible.   
 

II. Distance   Learning   with   small   groups   of   targeted   support:    In   this   scenario,   schools   will   provide   distance  
learning   for   most   students,   in-person   targeted   groups   for   vulnerable   students .    Under   these   restrictions,   most  
students   would   participate   in   distance   learning.   A   smaller   population   of   identified   students   will   attend   and   receive  
in-person   instruction   within   small   groups   of   students   that   do   not   mix   with   other   groups.  

 
III. Hybrid   Instruction:    Allows   for   either   Stable   or   Distancing   Groupings   (see   below)   in-person   instruction   or   distance  

learning.   This   model   requires   a   reduced   (around   50%)   number   of   students   attending   school   at   any   one   time.  
Students   are   to   remain   at   a   distance   of   6   ft   where   practicable.   

 
IV. Full   In-person   Instruction:    This   scenario   allows   for   all   or   most   students   to   return   to   school,   reducing   distancing   to  

3   to   6   feet   as   recommended   by   the   American   Academy   of   Pediatrics.   Adults   would   be   required   to   maintain   where  
practicable   a   6ft   distance   between   themselves   and   students.   
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CRITERIA   TO   TRANSITION   FROM   HYBRID   TO   DISTANCE   LEARNING  

The   criteria   set   by   CDPH   for   Counties   across   California   are   determined   by   elevated   levels   in   the   areas   of   disease  
transmission,   increasing   hospitalization,   and   limited   hospital   capacity.   This   plan   centers   on   local   data   and   existing   metrics  
to   determine   if   our   students   and   staff   can   safely   return   to   classrooms   for   a   new   school   year.   The   Governor’s   plan   and   the  
California   Department   of   Public   Health’s   updated   guidance   (7/17/2020)   offer   clarity   for   our   communities   and   aid   our  
educational   leaders   in   their   decision-making   as   the   2020-21   school   year   begins.     The   guidelines   require   schools   to   offer  
distance   learning   only   if   they   have   been   flagged   on   the    State   Monitoring   List .   Schools   must   not   open   for   in-person  
instruction   until   they   are   removed   from   the   list   for   14   consecutive   days.    As   of   7/20/2020,   the   case   count   for   Santa   Cruz  
County   has   been   at   higher   than   100   cases   per   100,000   for   more   than   3   consecutive   days.   
 

Santa   Cruz   County   has   met   the   criteria   to   be   on   the   monitored   list   as   of   7/20/2020.   Therefore,   school   districts,  
charter   schools,   and   private   schools   are   required   to   provide   distance   learning   only   instructional   services.  
Schools   may   reopen   for   in-person   instruction   if   they   have   not   been   on   the   county   monitoring   list   within   the  
prior   14   days.  

 
A   footnote   in   the   new   guidance   from   CDPH   indicates   that   schools   may   request   waivers   to   allow   in-classroom   instruction  
for   elementary   students.    We   are   working   with   CDE   staff   to   be   obtain   information   about   the   process   for   requesting   a  
waiver   and   the   criteria   for   the   approval.    The   footnote   in   the   CDPH   guidance   reads   as   follows:  

“A   waiver   of   this   criteria   may   be   granted   by   the   local   health   officer   for   elementary   schools   to   open   for   in-person  
instruction.   A   waiver   may   only   be   granted   if   one   is   requested   by   the   superintendent   (or   equivalent   for   charter   or  
private   schools),   in   consultation   with   labor,   parent   and   community   organizations.   Local   health   officers   must   review  
local   community   epidemiological   data,   consider   other   public   health   interventions,   and   consult   with   CDPH   when  
considering   a   waiver   request.”  
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Once   in-person   services   resume,   schools   and   districts   must   adhere   to   the   following   guidelines:   
 
STUDENT   GROUPING  
Our   guidance   offers   two   basic   approaches   to   grouping   students   in   the   classroom:  
 

Stable   Group  
The   Stable   Group   refers   to   a   group   of   no   more   than   15   students,   plus   2   to   4   adults,   within   a   defined   location   with  
no   mixing   between   any   other   groups   or   individuals.   Teachers   and   staff   must   remain   solely   with   their   Stable   Group,  
and   if   a   child   is   absent,   their   space   may   not   be   filled   by   another   child   new   to   the   stable   group.   The   reduced   number  
of   students   could   require   a   staggered   schedule.   This   model   was   originally   designed   by   the   CDC   for   Early   Childcare  
Education   centers.   Stable   groupings   would   be   viable   for   lower   elementary   students,   for   students   with   moderate   to  
severe   disabilities,   or   other   students   in   self-contained   learning   environments.  
 
Distancing   Group   
A   Distancing   Group   refers   to   a   defined   group   of   students   whose   size   is   dictated   by   the   ability   to   implement   physical  
distancing   within   the   classroom   or   primary   learning   setting.   If   physical   distancing   is   maintained,   then   students   are  
able   to   join   classes   with   other   students   and   other   adults.   A   Distancing   Group   may   have   more   than   one   teacher  
during   the   instructional   day,   and   students,   though   assigned   to   a   particular   area   of   campus,   may   move   to  
classrooms   as   necessary   to   access   required   courses.   The   intent   of   the   Distancing   Group   is   to   create   as   stable   an  
environment   as   is   practicable   by   reducing   numbers   of   students   and   the   movement   of   students   across   campus.   
Most   classrooms   would   significantly   reduce   the   number   of   students   in   a   classroom   while   maintaining   6   ft   distancing  
where   practicable.   The   reduced   number   of   students   would   require   a   staggered   schedule   (either   alternate   day   or  
am/pm).   The   difference   between   these   two   group   designs   is   provided   in   Table   1,   below.   
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Table   1  

 

 
Stable   Group  

 

 
 

Distancing   Group  

Size  Self   contained   group   of   up   to   15   students   with   2-4   adults.  
This   group   design   is   intended   for   lower   elementary   groups   or  
classrooms   serving   students   with   moderate   to   severe  
disabilities.   

Group   size   determined   by   the   number   of   students   who   can  
physically   distance   in   a   space   at   a   6   ft   distance   where   practicable  

Mixing  Does   not   mix   with   other   groups   of   students  Able   to   mix   with   other   groups   of   students   while   maintaining  
physical   distancing  

Distancing  Have   more   flexibility   in   adherence   to   physical   distancing.  
Teachers   and   other   staff   need   to   maintain   6   ft   distancing  
where   practicable.   

Must   maintain   physical   distance   of   6ft   where   practicable  

PPE  In   both   group   designs,   students   (grades   3   and   above)   and   adults   must   wear   face   coverings   when   indoors.   Students   in   grades   2  
and   younger   are   recommended   to   wear   face   coverings.   When   outdoors,   students   and   staff   must   wear   face   coverings   when  
unable   to   maintain   distancing.   All   staff   and   students   must   wear   face   coverings   unless   they   have   a   medical   condition   that   prohibits  
it.   If   a   student   has   such   a   condition,   they   must   wear   an   alternative   such   as   a   face   shield.   

Schedule  In   both   group   designs,   the   reduced   number   of   students   would   require   a   staggered   schedule   to   minimize   risk   and   maximize   the  
number   of   students   with   access   to   in-person   instruction  

FACE   COVERINGS  

Face   coverings   must   be   used   in   accordance   with   CDPH   guidelines   unless   a   person   is   exempt   as   explained   in   the  
guidelines,   particularly   in   indoor   environments,   on   school   buses,   and   areas   where   physical   distancing   alone   is  
not   sufficient   to   prevent   disease   transmission.  
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Age  Face   Covering   Requirement  

Under   2   years   old   No  

2   years   old   -   2nd   grade  Strongly   Encouraged.   
Face   coverings   are   strongly   encouraged   for   young   children   between  
two   years   old   and   second   grade,   if   they   can   be   worn   properly.   A   face  
shield   is   an   acceptable   alternative   for   children   in   this   cohort   who  
cannot   wear   them   properly.   

3rd   grade   –   High   School  Yes,   unless    exempt   
 
A   cloth   face   covering   or   face   shield   should   be   removed   for   meals,   snacks,   naptime,   or   outdoor   recreation,   or   when   it  
needs   to   be   replaced.   When   a   cloth   face   covering   is   temporarily   removed,   it   should   be   placed   in   a   clean   paper   bag  
(marked   with   the   student’s   name   and   date)   until   it   needs   to   be   put   on   again.   Schools   must   exclude   students   from   campus  
if   they   are   not   exempt   from   wearing   a   face   covering   under   CDPH   guidelines   &   refuse   to   wear   one   provided   by   the   school.   

HEALTH   SCREENING  

Once   schools   reopen,   students   will   have   their   temperature   taken   upon   entry   to   school   using   a   touchless   thermometer.  
Students   and   parents   will   be   asked   if   they   have   experienced   any   COVID-19   symptoms   within   the   last   24   hours.   Students  
who   have   a   fever   of   100.4   or   higher   or   who   state   they   have   experienced   symptoms   will   be   isolated   and   have   their   parents  
contacted.  
 
Prior   or   upon   arrival   to   campus   or   to   the   district   office,   employees   will   be   screened   for   COVID   symptoms   including:   fever,  
cough,   shortness   of   breath,   sore   throat,   headache,   sudden   inability   to   taste   or   smell.   If    an   employee   has   Fever   (=>100.4),  
cough,   shortness   of   breath,   they   should   go   home,   self   isolate,   and   call   their   medical   provider,   as   needed.   Staff   will   have  
access   to   a   thermometer   to   check   their   temperatures   if   necessary.   
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HANDWASHING   AND   HYGIENE  

Once   schools   reopen,   school   personnel   will   teach   and   reinforce   proper   handwashing   technique,   avoiding   contact   with  
one’s   eyes,   nose,   and   mouth,   and   covering   coughs   and   sneezes.   They   will   post   signage   in   high   visibility   areas   to   remind  
students   and   staff   of   proper   techniques   for   handwashing   and   covering   of   coughs   and   sneezes   and   other   prevention  
measures.   Schools   will   ensure   adequate   supplies   to   support   healthy   hygiene   behaviors,   including   soap,   tissues,   no-touch  
trash   cans,   face   coverings   and   hand   sanitizers   (with   at   least   60   percent   ethyl   alcohol)   for   staff   and   students   who   can  
safely   use   hand   sanitizer.   Schools   will   have   adequate   supplies   of   fragrance-free   hand   sanitizer   (with   a   minimum   of   60  
percent   ethyl-alcohol)   throughout   the   school   (including   classrooms,   office   spaces,   and   other   locations).   
Younger   Children   will   use   hand   sanitizer   under   adult   supervision.  

CLEANING   AND   DISINFECTING  

At   least   daily,   and   more   frequently   if   feasible,   trained   school   personnel   will   clean   and   disinfect   frequently   touched   hard  
surfaces   (e.g.,   tables,   desks,   chairs,   door   handles,   light   switches,   phones,   copy/fax   machines,   bathroom   surfaces,  
drinking   fountains,   and   playground   equipment)   and   shared   objects   (toys,   games,   art   supplies,   books)   pursuant   to   CDC  
guidance.   When   choosing   cleaning   products,   staff   will   utilize   those   approved   for   use   against   COVID-19   on   the  
Environmental   Protection   Agency   (EPA)-approved   list   “N”   and   follow   product   instructions.   
 
HOW   TO   USE   THE   FOLLOWING   COVID-19   GUIDANCE   TOOLS:  
The   following   protocol   tools   compile   required   prevention   measures   schools   must   be   prepared   to   follow   as   we   prepare   to  
reopen   schools   for   the   2020-2021   school   year.   The   following   guidance   tools   are   organized   by   governing   entities   and  
health   focus   areas.   When   using   this   tool,   be   sure   to   review   and   align   your   site’s   COVID-19   prevention   measures   to  
comply   with   the   mandates   of   each   governing   entity   and   health   focus   area.   
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PREVENTION   MEASURES  

 

HEALTH  
FOCUS   AREA  

CENTERS   FOR   DISEASE   CONTROL  
(CDC)    ( Link )  

CA   DEPT.   OF   PUBLIC   HEALTH   (CDPH)  
( Link )  

CA   DEPT.   OF   EDUCATION   (CDE)  
Stronger   Together:( Link )  

SANTA   CRUZ   COUNTY   
PUBLIC   HEALTH   DEPARTMENT  

 
 

LIAISON  
POSITION  

● Designated   COVID-19   Point  
of   Contact:   Designate   a  
staff   person   to   be  
responsible   for   responding  
to   COVID-19   concerns   (e.g.,  
school   nurse).   All   school  
staff   and   families   should  
know   who   this   person   is  
and   how   to   contact   them.  

● Designate   a   staff   liaison   or   liaisons   to  
be   responsible   for   responding   to  
COVID-19   concerns.   Employees  
should   know   who   they   are   and   how  
to   contact   them.   The   liaison   should  
be   trained   to   coordinate   the  
documenta�on   and   tracking   of  
possible   exposure,   in   order   to   no�fy  
local   health   officials,   staff   and   families  
in   a   prompt   and   responsible   manner.  
(pg.   17)  

● Document/track   incidents   of   possible  
exposure   and   no�fy   local   health  
officials,   staff   and   families  
immediately   of   any   exposure   to   a  
posi�ve   case   of   COVID-19   at   school  
while   maintaining   confiden�ality,   as  
required   under   FERPA   and   state   law  
related   to   privacy   of   educa�onal  
records.   The   staff   liaison   can   serve   a  
coordina�ng   role   to   ensure   prompt  
and   responsible   no�fica�on.   (pg.   15)  

● Designate   a   staff   liaison   or  
liaisons   to   be   responsible   for  
responding   to   COVID-19  
concerns.   Employees   should  
know   who   they   are   and   how   to  
contact   them.(pg.   11)  

● Each   school   site   should   designate   a  
Site   Liaison   or   liaisons   to   be  
responsible   for   responding   to  
COVID-19   concerns.   Employees  
should   know   who   they   are   and   how  
to   contact   them.  

● Larger   districts   should   also  
designate   a   District   Liaison   who  
serves   a   main   point   of   contact   with  
Site   Liaisons.  

● Document/track   incidents   of  
possible   exposure   and   no�fy   local  
health   officials,   staff   and   families  
immediately   of   any   exposure   to   a  
posi�ve   case   of   COVID-19   at   school  
while   maintaining   confiden�ality.  

SITE   REVIEWS    ● A   review   of   the   LEA’s   infrastructure  
and   resources   should   be   considered  
in   the   decision-making   process   (pg.  
13)  

● All   School   Sites   are   encouraged   to  
par�cipate   in   the   COE   mul�-agency  
Site   Review   Process.   The   first   visit  
would   be   conducted   in   July   to   make  
ini�al   recommenda�ons   for  
protocols,   resources,   staffing,   and  
structural   changes   u�lizing   the  
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PREVENTION   MEASURES  

 

HEALTH  
FOCUS   AREA  

CENTERS   FOR   DISEASE   CONTROL  
(CDC)    ( Link )  

CA   DEPT.   OF   PUBLIC   HEALTH   (CDPH)  
( Link )  

CA   DEPT.   OF   EDUCATION   (CDE)  
Stronger   Together:( Link )  

SANTA   CRUZ   COUNTY   
PUBLIC   HEALTH   DEPARTMENT  

 

Review   Tool .   If   possible,   a   second   visit  
would   be   conducted   to   verify   that  
prepara�ons   have   been   completed.   

PHYSICAL  
DISTANCING  

●   Space   sea�ng/desks   to   at  
least   6   feet   apart   (pg.   43)  

● Maximize   space   between   sea�ng  
and   desks.   Distance   teacher   and  
other   staff   desks   at   least   six   feet  
away   from   student   desks.   

● Consider   ways   to   establish  
separa�on   of   students   through  
other   means   if   prac�cable,   such   as,  
six   feet   between   desks,   par��ons  
between   desks,   markings   on  
classroom   floors   to   promote  
distancing   or   arranging   desks   in   a  
way   that   minimizes   face-to-face  
contact.   (pg.   12)  

● Ensuring   staff   maintain   physical  
distancing   from   each   other   is   cri�cal  
to   reducing   transmission   between  
adults.   (pg.   9)  

● Plan   to   limit   the   number   of  
people   in   all   campus   spaces   to  
the   number   that   can   be  
reasonably   accommodated   while  
maintaining   a   minimum   of   6   feet  
of   distance   between   individuals.  
(pg.   6)  

● Maintain   6   �   physical   distancing  
between   all   individuals   where  
prac�cable.   

STUDENT  
GROUPING  

● Ensure   that   student   and  
staff   groupings   are   as  
sta�c   as   possible   by  
having   the   same   group   of  
children   stay   with   the  
same   staff   (all   day   for  
young   children,   and   as  
much   as   possible   for  
older   children).  

● Students   should   remain   in   the  
same   space   and   in   groups   as   small  
and   consistent   as   prac�cable.   Keep  
the   same   students   and   teacher   or  
staff   with   each   group,   to   the  
greatest   extent   prac�cable.  

● Minimize   movement   of   students  
and   teachers   or   staff   as   much   as  
prac�cable.   For   example,   consider  

● To   the   extent   possible,   as  
recommended   by   CDC,   a�empt  
to   create   smaller  
student/educator   cohorts   to  
minimize   the   mixing   of   student  
groups   throughout   the   day.   

● Minimize   movement   of   students,  
educators,   and   staff   as   much   as  
possible   .   (pg.   7)  

● Plan   on   students   being   part   of   a  
Stable   Group   -   Teacher   and   children  
consistently   assigned   to   same  
group.  

● Mixed   Group:   6   �   separa�on   where  
prac�cable,   can   mix   with   more  
adults   and   students.  
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PREVENTION   MEASURES  

 

HEALTH  
FOCUS   AREA  

CENTERS   FOR   DISEASE   CONTROL  
(CDC)    ( Link )  

CA   DEPT.   OF   PUBLIC   HEALTH   (CDPH)  
( Link )  

CA   DEPT.   OF   EDUCATION   (CDE)  
Stronger   Together:( Link )  

SANTA   CRUZ   COUNTY   
PUBLIC   HEALTH   DEPARTMENT  

 

●   Restrict   mixing   between  
groups   (pg.   43)  

 

ways   to   keep   teachers   with   one  
group   of   students   for   the   whole  
day.   (pg.   12)  

 

FACE  
COVERINGS  

FOR   STUDENTS  

● Face   coverings   may   be  
challenging   for   students  
(especially   younger  
students)   to   wear   in  
all-day   se�ngs   such   as  
school.   Face   coverings  
should   be   worn   by   staff  
and   encouraged   in  
students   (par�cularly   older  
students)   if   feasible   and  
are   most   essen�al   in   �mes  
when   physical   distancing   is  
difficult.   Informa�on  
should   be   provided   to   staff  
and   students   on   proper  
use,   removal,   and   washing  
of   cloth   face   coverings.  
(pg.   43)  

● See    CDPH   Guidance   on   Face   Coverings  
● Face   coverings   must   be   used   in   accorda  

person   is   exempt   as   explained   in   the  
guidelines,   par�cuance   with   CDPH  
guidelines   unless   larly   in   indoor  
environments,   on   school   buses,   and  
areas   where   physical   distancing   alone   is  
not   sufficient   to   prevent   disease  
transmission.  

● In   order   to   comply   with   this   guidance,  
schools   must   exclude   students   from  
campus   if   they   are   not   exempt   from  
wearing   a   face   covering   under   CDPH  
guidelines   and   refuse   to   wear   one  
provided   by   the   school.  

● Face   coverings   are   required   for   all  
children   in   grades   3   and   above.   Face  
coverings   are    recommended    for   all  
children   over   the   age   of   2   through   2nd  
grade.   

● The   following   individuals   are   exempt  
from   wearing   a   face   covering:   Persons  
with   a   medical   condi�on,   mental   health  
condi�on,   or   disability   that   prevents  
wearing   a   face   covering.   This   includes  
persons   with   a   medical   condi�on   for  

● Students   should   use   cloth   face  
coverings,   especially   in  
circumstances   when   physical  
distancing   cannot   be   maintained.   If  
an   LEA   requires   students   to   wear  
face   coverings,   then   the   LEA   must  
provide   face   coverings   to   be   used.  
Consider   how   the   LEA   will   address  
students   with   disabili�es   who  
refuse   or   are   not   able   to   wear  
masks   .   At   a   minimum,   face  
coverings   should   be   worn:  

○ While   wai�ng   to   enter   the  
school   campus  

○ While   on   school   grounds  
(except   when   ea�ng   or  
drinking)  

○ While   leaving   school  
○ While   on   a   school   bus   (pg.   6)  

 

● As   required   by   CDPH   and   local   health  
orders,   face   coverings   are    required  
for   children   in   grades   3   and   above.  
Face   coverings   are    Strongly  
Encouraged    for   all   children   Ages   2  
through   2nd   grade.   

● Schools   must   exclude   students   from  
campus   if   they   are   not   exempt   from  
wearing   a   face   covering   under   CDPH  
guidelines   and   refuse   to   wear   one  
provided   by   the   school.  

● The   following   individuals   are   exempt  
from   wearing   a   face   covering:   Persons  
with   a   medical   condi�on,   mental  
health   condi�on,   or   disability   that  
prevents   wearing   a   face   covering.   This  
includes   persons   with   a   medical  
condi�on   for   whom   wearing   a   face  
covering   could   obstruct   breathing   or  
who   are   unconscious,   incapacitated,  
or   otherwise   unable   to   remove   a   face  
covering   without   assistance.  

● Persons   younger   than   two   years   old,  
anyone   who   has   trouble   breathing,  
anyone   who   is   unconscious   or  
incapacitated,   and   anyone   who   is  
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whom   wearing   a   face   covering   could  
obstruct   breathing   or   who   are  
unconscious,   incapacitated,   or   otherwise
unable   to   remove   a   face   covering  
without   assistance.  

● Persons   younger   than   2   years   old,  
anyone   who   has   trouble   breathing,  
anyone   who   is   unconscious   or  
incapacitated,   and   anyone   who   is  
otherwise   unable   to   remove   the   face  
covering   without   assistance   are   exempt  
from   wearing   a   face   covering.  

● A   cloth   face   covering   or   face   shield  
should   be   removed   for   meals,   snacks,  
nap�me,   or   outdoor   recrea�on,   or   when  
it   needs   to   be   replaced.   When   a   cloth  
face   covering   is   temporarily   removed,   it  
should   be   placed   in   a   clean   paper   bag  
(marked   with   the   student’s   name   and  
date)   un�l   it   needs   to   be   put   on   again.  
(pg.   7-8)  

otherwise   unable   to   remove   the   face  
covering   without   assistance   are  
exempt   from   wearing   a   face   covering.  

● A   cloth   face   covering   or   face   shield  
should   be   removed   for   meals,   snacks,  
nap�me,   or   outdoor   recrea�on,   or  
when   it   needs   to   be   replaced.   When   a  
cloth   face   covering   is   temporarily  
removed,   it   should   be   placed   in   a  
clean   paper   bag   (marked   with   the  
student’s   name   and   date)   un�l   it  
needs   to   be   put   on   again.  

FACE  
COVERINGS  
FOR   STAFF  

● Face   coverings   should   be  
worn   by   staff  

● All   staff   must   use   face   coverings   in  
accordance   with   CDPH   guidelines  
unless   Cal/OSHA   standards   require  
respiratory   protec�on.   (pg.   8)  

 

● All   staff   should   wear   face  
coverings.   Per   CDPH   guidance,  
teachers   could   use   face   shields,  
which   enable   students   to   see   their  
faces   and   to   avoid   poten�al  
barriers   to   phonological  
instruc�on.   (pg.   6)  

● All   staff   must   use   face   coverings   in  
accordance   with   CDPH   guidelines  
unless   Cal/OSHA   standards   require  
respiratory   protec�on.  

● A   face   shield   can   be   used   instead   of  
face   coverings   in   limited   situa�ons   for  
pedagogical   or   developmental  
reasons,   (i.e.   communica�ng   or  
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assis�ng   young   children   or   those   with  
special   needs)   as   long   as   the   wearer  
maintains   physical   distance   from  
others,   to   the   extent   prac�cable.   

● Staff   must   return   to   wearing   a   face  
covering   outside   of   the   classroom.  

FACE   SHIELDS  ● It   is   not   known   if   face  
shields   provide   any   benefit  
as   source   control   to  
protect   others   from   the  
spray   of   respiratory  
par�cles.   CDC   does   not  
recommend   use   of   face  
shields   for   normal  
everyday   ac�vi�es   or   as   a  
subs�tute   for   cloth   face  
coverings  

● Teach   and   reinforce   use   of   face  
coverings,   or   in   limited   instances,  
face   shields.    (pg.   7)  

● In   limited   situa�ons   where   a   face  
coverings   cannot   be   used   for  
pedagogical   or   developmental  
reasons,   (i.e.   communica�ng   or  
assis�ng   young   children   or   those  
with   special   needs)   a   face   shield   can  
be   used   instead   of   a   cloth   face  
covering   while   in   the   classroom   as  
long   as   the   wearer   maintains  
physical   distance   from   others,   to   the  
extent   prac�cable.   Staff   must   return  
to   wearing   a   face   covering   outside   of  
the   classroom.   (pg.   8)  

 ● Face   shields   for   staff   can   be   u�lized  
when   visibility   of   mouth   is   required  
for   instruc�onal   purposes   (i.e.   speech  
therapist).  

● Students   who   are   medically   exempt  
from   using   a   face   covering   may   be  
asked   to   wear   a   face   shield   as   an  
alterna�ve.  

HEALTH  
SCREENING  

●   If   feasible,   conduct   daily  
health   checks   (e.g.  
temperature   screening  
and/or   symptoms  
checking)   of   staff   and  
students   safely,  
respec�ully,   as   well   as   in  

● Implement   screening   and   other  
procedures   for   all   staff   and   students  
entering   the   facility.  

● Conduct   visual   wellness   checks   of   all  
students   and   take   students’   temperature
with   a   no-touch   thermometer.  

Two   Op�ons   available:  
● Passive   Screening :   Instruct   parents  

to   screen   students   before   leaving  
for   school   (check   temperature   to  
ensure   temperatures   below   100   .4  
degrees   Fahrenheit,   observe   for  
symptoms   outlined   by   public   health  

Students  
● All   students   will   have   their  

temperature   taken   upon   entry   to  
school   using   a   touchless  
thermometer.  
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accordance   with   any  
applicable   privacy   laws   or  
regula�ons.   Confiden�ality  
should   be   maintained.  

● School   and   camp  
administrators   may   use  
examples   of   screening  
methods   in   CDC’s  
supplemental   Guidance   for  
Child   Care   Programs   that  
Remain   Open   as   a   guide  
for   screening   children   and  
CDC’s   General   Business  
FAQs   for   screening   staff  
(pg.   44)  

● Consider   conduc�ng  
rou�ne,   daily   health  
checks   (e.g.,   temperature  
and   symptom   screening)  
of   all   employees.   (pg.   48)  

● Ask   all   individuals   about   COVID-19  
symptoms   within   the   last   24   hours   and  
whether   anyone   in   their   home   has   had  
COVID-19   symptoms   or   a   posi�ve   test.  

● Make   available   and   encourage   use   of  
hand-washing   sta�ons   or   hand   sani�zer.  

● Document/track   incidents   of   possible  
exposure   and   no�fy   local   health   officials,
staff   and   families   immediately   of   any  
posi�ve   case   of   COVID-19   while  
maintaining   confiden�ality,   as   required  
under   FERPA   and   state   law   related   to  
privacy   of   educa�onal   records.   

● If   a   student   is   exhibi�ng   symptoms   of  
COVID-19,   staff   should   communicate  
with   the   parent/caregiver   and   refer   to  
the   student’s   health   history   form   and/or  
emergency   card   to   iden�fy   if   the   student
has   a   history   of   allergies.   (pg.   15)  

officials)   and   to   keep   students   at  
home   if   they   have   symptoms  
consistent   with   COVID-19   or   if   they  
have   had   close   contact   with   a  
person   diagnosed   with   COVID-19   .  

● Ac�ve   Screening :   Engage   in  
symptom   screening   as   students  
enter   campus   and   buses,   consistent  
with   public   health   guidance,   which  
includes   visual   wellness   checks   and  
temperature   checks   with   no-touch  
thermometers   (check   temperature  
to   ensure   temperatures   below   100  
.4   degrees   Fahrenheit),   and   ask   all  
students   about   COVID-19  
symptoms   within   the   last   24   hours  
and   whether   anyone   in   their   home  
has   had   COVID-19   symptoms   or   a  
posi�ve   test.   (pg   4)  

 

● Students   will   be   asked   if   they   have  
experienced   any   COVID-19   symptoms  
within   the   last   24   hours.  

● Students   who   have   a   fever   of   100.4   or  
higher   or   who   state   they   have  
experienced   symptoms   will   be  
isolated   and   have   their   parents  
contacted.  

Staff  
● Employees   should   be   screened   for  

COVID   symptoms   including:   fever,  
cough,   shortness   of   breath,   sore  
throat,   headache,   sudden   inability   to  
taste   or   smell.  

● If    an   employee   has   Fever   (=>100.4),  
cough,   shortness   of   breath,   they  
should   go   home,   self   isolate,   and   call  
their   medical   provider,   as   needed.  

● Staff   will   have   access   to   a  
thermometer   on   campus   to   check  
their   temperatures   if   necessary.   
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IMMUNIZATIONS   ● Immuniza�on   requirements   for  
admission   to   school   remain  
unchanged   for   the   2020-2021   school  
year.    According   to   the   California  
Department   of   Public   Health’s   Shots  
for   School    website :  

● “Even   with   current   school   closures,  
immuniza�on   requirements   for  
admission   to   school   or   child   care   in  
California   for   the   2019-2020   and  
2020-2021   school   year   remain   in  
place.”  

 ● Schools   must   con�nue   to   implement  
immuniza�on   requirements   during  
the   2020/21   school   year.  

HAND   WASHING  ● Ensure   handwashing  
strategies   include   washing  
with   soap   and   water   for   at  
least   20   seconds,   especially  
a�er   going   to   the   bathroom;  
before   ea�ng;   and   a�er  
blowing   your   nose,  
coughing,   or   sneezing.   

● Make   available   and   encourage   use   of  
hand-washing   sta�ons   or   hand  
sani�zer.   (pg.   15)  

● Staff   should   model   and   prac�ce  
handwashing.   For   example,   for   lower  
grade   levels,   use   bathroom   �me   as   an  
opportunity   to   reinforce   healthy  
habits   and   monitor   proper  
handwashing.   

● Consider   portable   handwashing  
sta�ons   throughout   a   site   and   near  
classrooms   to   minimize   movement  
and   congrega�ons   in   bathrooms   to  
the   extent   prac�cable.   (pg.   6)  

● In   accordance   with   CDPH   and  
Cal/OSHA   guidance   and   in  
consulta�on   with   local   public  
health   officials,   develop   a   plan   for  
handwashing   that   includes:  

● Providing   opportuni�es   for  
students   and   staff   to   meet  
handwashing   frequency   guidance  

● Ensuring   sufficient   access   to  
handwashing   and   sani�zer   sta�ons.  

● Children   under   age   nine   should   use  
hand   sani�zer   under   adult  
supervision.   (pg.   5)  

● Teach   and   reinforce   proper  
handwashing   technique,   avoiding  
contact   with   one’s   eyes,   nose,   and  
mouth,   and   covering   coughs   and  
sneezes.  

● Post   signage   in   high   visibility   areas   to  
remind   students   and   staff   of   proper  
techniques   for   handwashing   and  
covering   of   coughs   and   sneezes   and  
other   preven�on   measures.  

● Ensure   adequate   supplies   to   support  
healthy   hygiene   behaviors,   including  
soap,   �ssues,   no-touch   trashcans,  
face   coverings   and   hand   sani�zers  
(with   at   least   60   percent   ethyl  
alcohol)   for   staff   and   students   who  
can   safely   use   hand   sani�zer.  
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HAND   SANITIZER  ● If   soap   and   water   are   not  
readily   available,   hand  
sani�zer   that   contains   at  
least   60%   alcohol   can   be  
used   (for   staff   and   older  
children   who   can   safely   use  
hand   sani�zer).  

 

● Students   and   staff   should   use  
fragrance-free   hand   sani�zer   when  
handwashing   is   not   prac�cable.   Sani�zer  
must   be   rubbed   into   hands   un�l  
completely   dry.   Note:   frequent  
handwashing   is   more   effec�ve   than   the  
use   of   hand   sani�zers.  

● Ethyl   alcohol-based   hand   sani�zers   are  
preferred   and   should   be   used   when  
there   is   the   poten�al   of   unsupervised  
use   by   children.  

● Isopropyl   hand   sani�zers   are   more   toxic  
when   ingested   or   absorbed   in   skin.  

● Do   not   use   hand   sani�zers   that   may  
contain   methanol   which   can   be  
hazardous   when   ingested   or   absorbed.  

● Ensuring   fragrance-free   hand  
sani�zer   (with   a   minimum   of   60  
percent   alcohol)   is   available   and  
supervised   at   or   near   all  
worksta�ons   and   on   buses.  
Children   under   age   nine   should  
use   hand   sani�zer   under   adult  
supervision   (pg.   5)  

● Schools   will   have   adequate   supplies  
of   fragrance-free   hand   sani�zer  
(with   a   minimum   of   60   percent  
ethyl-alcohol)   throughout   the  
school   (including   classrooms,   office  
spaces,   and   other   loca�ons).   

● Younger   Children   should   use   hand  
sani�zer   under   adult   supervision  

VISITORS  ● Limit   any   nonessen�al   visitors,  
volunteers,   and   ac�vi�es  
involving   external   groups   or  
organiza�ons   as   possible   –  
especially   with   individuals   who
are   not   from   the   local  
geographic   area  

● Limit   nonessen�al   visitors,  
volunteers   and   ac�vi�es   involving  
other   groups   at   the   same   �me.   (pg.  
13)  

● Limit   access   to   campus   for   parents  
and   other   visitors.   (pg.   4)  

● Schools   must   limit   access   to   campus  
for   parents   and   other   visitors.  
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CLEANING   AND  
DISINFECTING  

● Rou�ne   cleaning   and  
disinfec�ng   are   an   important  
part   of   reducing   the   risk   of  
exposure   to   COVID-19.  
Normal   rou�ne   cleaning   with  
soap   and   water   alone   can  
reduce   risk   of   exposure   and   is  
a   necessary   step   before   you  
disinfect   dirty   surfaces.  

● Surfaces   frequently   touched  
by   mul�ple   people,   such   as  
door   handles,   desks,   phones,  
light   switches,   and   faucets,  
should   be   cleaned   and  
disinfected   at   least   daily.  
More   frequent   cleaning   and  
disinfec�on   may   be   required  
based   on   level   of   use.   For  
example,   certain   surfaces   and  
objects   in   public   spaces,   such  
as   shopping   carts   and   point   of
sale   keypads,   should   be  
cleaned   and   disinfected  
before   each   use.   ( CDC   Link )  

● Staff   should   clean   and   disinfect  
frequently-touched   surfaces   within  
school   and   on   school   buses   at   least  
daily   and,   as   prac�cable,   frequently  
throughout   the   day   by   trained  
custodial   staff.   

● Frequently   touched   surfaces   in   the  
school   include,   but   are   not   limited   to:  
Door   handles,   Light   switches,   Sink  
handles,   Bathroom   surfaces,   Tables,  
Student   Desks,   and   Chairs.  

● Limit   sharing   of   objects   and  
equipment,   such   as   toys,   games   and  
art   supplies   to   the   extent   prac�cable.  
But   where   allowed,   clean   and   disinfect
between   uses.  

● When   choosing   cleaning   products,   use  
those   approved   for   use   against  
COVID-19   on   the   Environmental  
Protec�on   Agency   (EPA)-approved   list  
“N”   and   follow   product   instruc�ons.  
(pg.   10)  

● In   accordance   with   CDC   and  
California   Department   of   Pes�cide  
Regula�on   (CDPR)   guidance,   and   in  
consulta�on   with   local   public  
health   officials,   develop   a   plan   that  
includes:  
○ A   safe   and   correct   applica�on   of  

disinfectants   using   personal  
protec�ve   equipment   and  
ven�la�on   recommended   for  
cleaning.  

○ Disinfec�ng   surfaces   between  
uses,   such   as:   Desks   and   tables,  
Chairs,   Seats   on   bus,   Keyboards,  
phones,   headsets,   copy   machines  

○ Disinfec�ng   frequently—at   least  
daily—high-touch   surfaces,   such  
as:   Door   handles,   Handrails,  
Drinking   fountains,   Sink   handles,  
Restroom   surfaces,   Toys,   games,  
art   supplies,   instruc�onal  
materials,   Playground   equipment  

● When   choosing   disinfec�ng  
products,   using   those   approved   for  
use   against   COVID-19   on   the   EPA  
List   N:   Disinfectants   for   Use   Against  
SARS-CoV-2   and   follow   product  
instruc�ons   (pg.   9)  

● Trained   custodians   should   clean   and  
disinfect   frequently-touched   surfaces  
within   school   and   on   school   buses   at  
least   daily   using   EPA   approved  
disinfec�ng   agents.  

● Teachers   and   other   staff   must   wipe  
frequently   touched   surfaces   using  
neutral   cleaning   agents   between  
uses   and   arrival   of   new   student  
groups.   

● Students   can   help   wipe   their   own  
area   and   surfaces   using   neutral  
cleaning   agents   before   and   a�er   use.   

● Wiping   down   desks   between   groups  
is   important  

● It   is   recommended   that   schools  
acquire   electrosta�c   misters   to  
reduce   cleaning   and   disinfec�ng  
�mes   for   classrooms,   bathrooms,  
offices,   busses   and   other   spaces.  
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 CLASSROOM  
SET   UP  

● No   mixing   of   groups  
● Arrange   classroom  

furniture   6   feet   apart  
● Stagger   outdoor   �me   so  

that   no   more   than   one  
group   on   yard   at   the  
same   �me  

● Restrict   site   visitors,  
including   parents  

● Stagger   drop-off   and  
pick-up  

● Separate   entrance   and  
exit   for   each   group  

● Eliminate   circle   �me   and  
other   ac�vi�es   that  
increase   contact  

● Use   physical   barrier,   such  
as   a   glass   or   plas�c  
window   or   par��on  

● Space   sea�ng/desks   to   at  
least   6   feet   apart.   

● Turn   desks   to   face   in   the  
same   direc�on   (rather  
than   facing   each   other),  
or   have   students   sit   on  
only   one   side   of   tables,  
spaced   apart   (pg.   39)  

● Maximize   space   between   sea�ng   and  
desks.   Distance   teacher   and   other  
staff   desks   at   least   six   feet   away   from  
student   desks.   Consider   ways   to  
establish   separa�on   of   students  
through   other   means   if   prac�cable,  
such   as,   six   feet   between   desks,  
par��ons   between   desks,   markings  
on   classroom   floors   to   promote  
distancing   or   arranging   desks   in   a  
way   that   minimizes   face-to-face  
contact.  

● Consider   redesigning   ac�vi�es   for  
smaller   groups   and   rearranging  
furniture   and   play   spaces   to   maintain  
separa�on.   (pg.   12)  

 

● Determine   maximum   capacity   for  
students   of   each   classroom   while  
mee�ng   6-foot   physical  
distancing   objec�ves.  

●   In   accordance   with   CDC   and  
CDPH   guidance,   ensure   desks   are  
a   minimum   of   6   feet   apart   and  
arrange   desks   in   a   way   that  
minimizes   face-to-face   contact.  

● If   necessary,   u�lize   other   campus  
spaces   for   instruc�onal   ac�vi�es  
(e   .g.,   lecture   halls,   gyms,  
auditoriums,   cafeterias,  
outdoors).  

● Increase   staffing   to   ensure  
physical   distancing   for   younger  
students   and   students   with  
special   needs.  

● Arrange   developmentally  
appropriate   ac�vi�es   for   smaller  
group   ac�vi�es   and   rearrange  
furniture   and   play   spaces   to  
maintain   separa�on,   when  
possible.  

● Address   physical   distancing  
objec�ves   as   students   move  
between   classrooms.  

● Set   desks   facing   forward   and   with  
distancing   as   prac�cable.  

● Inspect   all   HVAC   systems.   
● Shut   off   classroom   drinking   fountains.  
● Provide   hand   soap   and   paper   towels  

within   classrooms   with   sinks.  
● Provide   teachers   and   other   staff   with  

neutral   cleaner,   disinfectant,   and  
paper   towels.  

● Disinfectant   needs   to   be   locked   away  
from   students   and   can   only   be   used  
when   children   are   not   present.  

● Design   teaching   spaces   that   allows  
the   teacher   to   remain   6�   away   from  
students.  

● Place   hand   sani�zer   by   the   door   (wall  
mounted   or   tabletop).  

● Request   teachers   and   other   staff   clear  
tabletops,   desktops,   counters,   and  
hard   surfaces   each   day   to   facilitate  
disinfec�on.  

● Post   Health   &   Safety   posters.  
● Conduct   daily   disinfec�on.  
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● Address   poten�al   issues   from  
physical   distancing   rules   that  
could   result   in   unintended  
segrega�on   of   students   with  
disabili�es   on   campuses   away  
from   peers   without   disabili�es.  
(pg.   8)  

 
RESTROOMS   ● Consider   portable   handwashing  

sta�ons   throughout   a   site   and   near  
classrooms   to   minimize   movement  
and   congrega�ons   in   bathrooms   to  
the   extent   prac�cable.   (pg   6)  

 

● Ensuring   sufficient   access   to  
handwashing   and   sani�zer  
sta�ons.   Consider   portable  
handwashing   sta�ons   throughout  
a   site   and   near   classrooms   to  
minimize   movement   and  
congrega�ons   in   bathrooms   to   the  
extent   possible.   (pg.   5)  

● Clearly   iden�fy   sinks,   urinals,   stalls  
that   need   to   be   closed   to   maintain  
social   distancing.  

● Occupancy   will   be   limited   to   the  
number   of   users   as   determined   at   site  
review.  

● Set   and   post   restroom   occupancy  
limits.  

● Maintain   social   distancing  
● Create   protocols   for   students   who  

need   to   wait   to   enter   the   bathroom.  
● Remind   students   to   wear   a  

face-covering   when   using   the  
restroom.  

● Post   Health   &   Safety   posters.  
FOOD   SERVICE  

PREP   &  
SERVING  

● Have   children   bring   their  
own   meals   as   feasible,   or  
serve   individually   plated  
meals   in   classrooms  
instead   of   in   a   communal  

● Food   service   workers   and   staff   in  
rou�ne   contact   with   the   public   (e.g.,  
front   office)   should   use   gloves   and  
facial   coverings.  

● No   Self   Service  
● Install   physical   barriers,   such   as  

sneeze   guards   and   par��ons,   at   POS  
and   other   areas   where   maintaining  
physical   distance   of   6   feet   is   difficult   .  

● Maintain   Social    Distancing  
throughout   the   process.  

● Provide   grab   and   go   lunches.  
● Conduct   daily   disinfec�on.  
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dining   hall   or   cafeteria,  
while   ensuring   the   safety   of  
children   with   food  
allergies.pdf   icon  

● Use   disposable   food   service  
items   (e.g.,   utensils,  
dishes).   If   disposable   items  
are   not   feasible   or  
desirable,   ensure   that   all  
non-disposable   food  
service   items   are   handled  
with   gloves   and   washed  
with   dish   soap   and   hot  
water   or   in   a   dishwasher.  
Individuals   should   wash  
their   hands   a�er   removing  
their   gloves   or   a�er   directly  
handling   used   food   service  
items.  

●   If   a   cafeteria   or   group  
dining   room   is   typically  
used,   serve   meals   in  
classrooms   instead.   

● Put   each   child’s   meal   on   a  
plate,   to   limit   the   use   of  
shared   serving   utensils   and  
ensure   the   safety   of  

● Serve   meals   in   classrooms   or  
outdoors   instead   of   cafeterias   or  
group   dining   rooms   where  
prac�cable.   Serve   individually  
plated   or   bagged   meals.   Avoid  
sharing   of   foods   and   utensils   and  
buffet   or   family-style   meals.  

● Disposable   aprons   and   Gloves   for  
meal   prep   and   serving  

● Assess   whether   to   serve   meals   in   the  
classroom   or   cafeteria   or   to   use  
outdoor   sea�ng.   

● Encourage   physical   distancing  
through   increased   spacing,   small  
groups,   and   limited   mixing   between  
groups,   if   feasible.   

● Stagger   meal   �mes   to   allow   for  
cleaning   between   meal   services   and  
to   serve   students   in   smaller   groups   .  

● Consider   having   staff   wear   masks   and  
gloves   while   using   point   of   service  
(POS)   touch   pads,   replace   touch   pads  
with   a   scanner,   or   have   hand   sani�zer  
available.  

● Install   physical   barriers,   such   as  
sneeze   guards   and   par��ons,   at   POS  
and   other   areas   where   maintaining  
physical   distance   of   6   feet   is   difficult   .  

● Consider   increasing   access   points   for  
providing   meal   service   .   (pg   44)  

● For    food   service   employees,   provide  
face   coverings   and   disposable   gloves   
(pg   6)  

● Consider   finding   alterna�ves   to   Point  
of   Sale   collec�on   of   lunch   fees.  

● Consider   food   delivery   to   classrooms.  
● Consider   maintaining   a   Closed  

Campus   (High   School),   not   allowing  
students   to   leave   during   lunch   �me.  
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children   with   food   allergies.  
(pg.   39)  

FOOD   SERVICE  
SEATING  

● Disposable   paper   goods  
● Avoid   family-style   meals  

–   use   prepackaged   food  
● Spread   children   out   and  

use   name   cards  
● Food   prepara�on   should  

not   be   done   by   the   same  
staff   who   diaper   children  

● Serve   meals   outdoors   or   in  
classrooms   instead   of   cafeterias   or  
group   dining   rooms   where  
prac�cable.   Where   cafeterias   or  
group   dining   rooms   must   be   used,  
keep   students   together   in   their  
cohort   groups,   ensure   physical  
distancing,   and   consider   assigned  
sea�ng.   Serve   individually   plated   or  
bagged   meals.   Avoid   sharing   of   foods  
and   utensils   and   buffet   or  
family-style   meals.   (pg.   13)  

● With   an   approved   Na�onal   School  
Lunch   Program   waiver,   offer   meal  
delivery   for   students   quaran�ned   or  
in   a   home-based   cohort.  

●   If   providing   meal   service   in  
classrooms,   plan   for   cleaning   and  
trash   removal   (pg   8)  

● Provide   at   least   6   feet   of   physical  
distancing   between   groups   or   tables  
by   increasing   table   spacing,   removing  
tables,   marking   tables   as   closed,   or  
providing   a   physical   barrier   between  
tables.  

● Provide   physical   guides,   such   as   tape  
on   floors   or   sidewalks   and   signage   on  
walls   to   ensure   that   students   remain  
at   least   6   feet   apart   in   lines   or   while  
wai�ng   for   sea�ng.   

● Remove   or   suspend   use   of   share  
tables   and   self-service   buffets   for  
food   and   condiments   .  

● Ensure   cleaning   of   every   table  
between   groups   of   students   or   meal  
service   �mes.   (pg.   44)  

● Place   social   distancing   decals  
wherever   students   will   line   up.  

● Mark   outdoor   ea�ng   areas   must  
maintain   social   distancing.  

● Shut   off   water   fountains   (touchless  
water   dispensers   are   OK).   Find  
alterna�ves   to   keep   students  
hydrated.  

● Iden�fy   sea�ng   during   recess   or  
lunch   at   maximum   social   distancing  
prac�cable.  

BUS   STOPS   ● Instruct   students   and   parents   to  
maintain   6-foot   distancing   at   bus  

 ● Develop   a   plan   that   ensures   students  
and   parents   maintain   6-foot  
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stops   and   while   loading   and  
unloading.  

distancing   and   wear   face   coverings   at  
bus   stops   and   while   loading   and  
unloading.  

TRANSPORTATION  ● If   transport   vehicles   (e.g.,  
buses)   are   used   by   the  
school,   drivers   should  
prac�ce   all   safety   ac�ons  
and   protocols   as   indicated  
for   other   staff   (e.g.,   hand  
hygiene,   cloth   face  
coverings).   To   clean   and  
disinfect   school   buses   or  
other   transport   vehicles,  
see   guidance   for   bus  
transit   operators.  

● Create   distance   between  
children   on   school   buses  
(g.,   seat   children   one   child  
per   row,   skip   rows)   when  
possible.  

 

● Open   windows   and   maximize   space  
between   students   and   between  
students   and   the   driver   on   school  
buses   where   prac�cable.   (pg.   11)  

● Buses   should   be   thoroughly   cleaned  
and   disinfected   daily   and   a�er  
transpor�ng   any   individual   who   is  
exhibi�ng   symptoms   of   COVID-19.  

● Drivers   should   be   provided   disinfectant
wipes   and   disposable   gloves   to  
support   disinfec�on   of   frequently  
touched   surfaces   during   the   day.   (pg.  
9)  

● Maximize   space   between   students   and  
between   students   and   the   driver   on  
school   buses   and   open   windows   to   the  
greatest   extent   prac�cable.   (pg.   11)  

●  
 
 

● Determine   maximum   capacity   for  
students   of   each   vehicle   while  
mee�ng   6-foot   physical  
distancing   objec�ves   .  

● Create   a   plan   for   sea�ng   based  
on   maximum   capacity  
determined   above,   and   develop   a  
plan   for   bus   routes   that  
accommodates   the   capacity  
limita�ons   .   Mark   or   block   seats  
that   must   be   le�   vacant   .   Sample  
sea�ng   op�ons:  
○ Op�on   1:   Seat   one   student  

to   a   bench   on   both   sides   of  
the   bus,   skipping   every   other  
row   .  

○ Op�on   2:   Seat   one   student  
to   a   bench,   alterna�ng   rows  
on   each   side   to   create   a  
zigzag   pa�ern   on   the   bus.  

 

● Bus   driver   should   wear   face   covering  
and   face   shield.  

● Maximize   physical   distancing   between  
students   on   the   bus   by   limi�ng  
available   seats   to   the   extent  
prac�cable   up   to   a   maximum   capacity  
of   50%.  

● These   may   include   use   of   visual   cues  
(e.g.,   floor   decals,   colored   tape,   or  
signs   to   indicate   to   students   where  
they   should   not   sit   or   stand   near   the  
bus   driver).  

● Ensure   bus   drivers   and   students   wear  
face   coverings   at   all   �mes   while  
awai�ng   and   riding   on   buses.  

● Students   from   the   same   family   and/or  
the   same   classroom   should   be  
instructed   to   sit   together   whenever  
possible   to   minimize   exposure   to   new  
contacts.  

● Buses   should   be   thoroughly   cleaned  
and   disinfected   daily   and   a�er  
transpor�ng   an   individual   who   is  
exhibi�ng   COVID-19   symptoms.  
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PLAYGROUNDS  
&    OUTSIDE  

SPACES  

●   Consider   keeping  
communal   use   spaces  
closed,   such   as   game  
rooms,   playgrounds,   or  
dining   halls,   if   possible;  

●   if   this   is   not   possible,  
stagger   use   and   disinfect  
in   between   uses.   (pg.   40)  

● Limit   use   and   sharing   of   objects   and  
equipment,   such   as   toys,   games,   art  
supplies   and   playground   equipment  
to   the   extent   prac�cable.   When  
shared   use   is   allowed,   clean   and  
disinfect   between   uses.   (pg.   10)  

● Increase   supervision   to   ensure  
physical   distancing.  

● Physical   educa�on   (PE)   and  
intramural/interscholas�c  
athle�cs   should   be   limited   to  
ac�vi�es   that   do   not   involve  
physical   contact   with   other  
students   or   equipment   un�l  
advised   otherwise   by   state/local  
public   health   officials.   (pg.   7)  

● Play   structures   will   need   to   be   closed  
unless   schools   are   able   to   disinfect  
them   between   student   groups.  

MUSIC    ● Ac�vi�es   where   there   is   increased  
likelihood   for   transmission   from  
contaminated   exhaled   droplets   such  
as   band   and   choir   prac�ce   and  
performances   are   not   permi�ed.   

● Ac�vi�es   that   involve   singing   must  
only   take   place   outdoors.   (pg.   12)  

 ● Band,   choir    ac�vi�es   due   to  
increased   risk   of   disease  
transmission  

● Ac�vi�es   that   involve   singing   must  
only   take   place   outdoors  

PHYSICAL  
EDUCATION  

 ● All   PE   ac�vi�es   should   take   place  
outdoors   with   physical   distancing.   

● Physical   educa�on   (PE)   and  
intramural/interscholas�c   athle�cs  
should   be   limited   to   ac�vi�es   that  
do   not   involve   physical   contact   with  
other   students   or   equipment   un�l  
advised   otherwise   by   state/local  
public   health   officials.   (pg.   7)  

● All   PE   ac�vi�es   should   take   place  
outdoors   with   physical   distancing.   

 

FIELD   TRIPS  ● Pursue   virtual   ac�vi�es   and  
events   in   lieu   of   field   trips,  
student   assemblies,   special  
performances,   school-wide  

● Field   trips   are   prohibited.  ● The   CDC   recommends   virtual  
ac�vi�es   in   lieu   of   field   trips   and  
intergroup   events.   (pg.   7)  

● Field   trips   are   prohibited.   Schools   are  
encouraged   to   instead   u�lize   virtual  
ac�vi�es   and   events   in   lieu   of   field  
trips.  

UPDATED     7   /   20   /   2020 31  

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf


 
INFRASTRUCTURE   PREPARATIONS  

 

HEALTH  
FOCUS   AREA  

CENTERS   FOR   DISEASE  
CONTROL   (CDC)     ( Link )  

CA   DEPT.   OF   PUBLIC   HEALTH   (CDPH)  
( Link )  

CA   DEPT.   OF   EDUCATION   (CDE)  
Stronger   Together   ( Link )  

SANTA   CRUZ   COUNTY   
PUBLIC   HEALTH   DEPARTMENT  

 
 

parent   mee�ngs,   and   spirit  
nights,   as   possible.  

VENTILATION  ● Ensure   ven�la�on   systems  
operate   properly   and  
increase   circula�on   of  
outdoor   air   as   much   as  
possible,   for   example   by  
opening   windows   and  
doors.   Do   not   open  
windows   and   doors   if  
doing   so   poses   a   safety   or  
health   risk   (e.g.,   risk   of  
falling,   triggering   asthma  
symptoms)   to   children  
using   the   facility.  

● Ensure   proper   ven�la�on   during  
cleaning   and   disinfec�ng.   Introduce  
fresh   outdoor   air   as   much   as   possible,  
for   example,   by   opening   windows  
where   prac�cable.   When   cleaning,   air  
out   the   space   before   children   arrive;  
plan   to   do   thorough   cleaning   when  
children   are   not   present.   If   using   air  
condi�oning,   use   the   se�ng   that   brings  
in   fresh   air.   Replace   and   check   air   filters  
and   filtra�on   systems   to   ensure   op�mal  
air   quality.  

●   If   opening   windows   poses   a   safety   or  
health   risk   (e.g.,   allowing   pollens   in   or  
exacerba�ng   asthma   symptoms)   to  
persons   using   the   facility,   consider  
alterna�ves.   For   example,   maximize  
central   air   filtra�on   for   HVAC   systems  
(targeted   filter   ra�ng   of   at   least   MERV  
13).   (pg.   8)  

● In   accordance   with   CDC   guidance,  
ensure   that   ven�la�on   systems  
and   fans   operate   properly   and  
increase   circula�on   of   outdoor   air  
as   much   as   possible   by   opening  
windows   and   doors   and   other  
methods.   Do   not   open   windows  
and   doors   if   doing   so   poses   a  
safety   or   health   risk   to   children  
using   the   facility   (for   example,  
allowing   pollen   in   or   exacerba�ng  
asthma   symptoms).   Maximize  
central   air   filtra�on   for   hea�ng,  
ven�la�on,   and   air   condi�oning  
(HVAC)   systems   (targeted   filter  
ra�ng   of   at   least   MERV   13).   (pg.   9)  

● Begin   each   school   term   by   installing  
new   air   filters   in   the   HVAC   system.  

● Inspect   all   HVAC   systems.   
○ All   systems   will   be   opera�onal  
○ Economizers   and   fresh   air   intakes  

will   be   adjusted   to   maximize   fresh  
air  

○ Air   quality   can   be   tested   to   confirm  
appropriate   opera�on  

○ MERV   Ra�ng   (13   is   op�mal,   8   is  
minimum)  

 

TESTING  ● Individuals   with   COVID-19  
signs   or   symptoms   should  
be   referred   to   a   healthcare  
provider   for   evalua�on   on  
whether   tes�ng   is   needed.   

● Once   re-opened   to   in   person  
instruc�on:   School   staff   are   essen�al  
workers,   and   staff   includes   teachers,  
paraprofessionals,   cafeteria   workers,  
janitors,   bus   drivers,   or   any   other  
school   employee   that   may   have  

● Tes�ng   Availability:   Consult   with  
local   public   health   officials   to  
ensure   adequate   tests   and  
tracking/tracing   resources   are  
available   for   schools   to   reopen.  

● Tes�ng   should   be   made   available   to  
all   staff,   as   capacity   permits.   Staff  
will   be   encouraged   to   test   o�en.  

● Tes�ng   is   recommended   for   all  
those   who   are   in   close   contact   with  
a   posi�ve   case   of   COVID-19   
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● SARS-CoV-2   tes�ng   is  
recommended   for   all   close  
contacts   of   persons   with  
COVID-19  

● CDC   does   not   recommend  
universal   tes�ng   of   all  
students   and   staff.  

contact   with   students   or   other   staff.  
School   districts   and   schools   shall   test  
staff   periodically,   as   tes�ng   capacity  
permits   and   as   prac�cable.   

● Examples   of   recommended   frequency  
include   tes�ng   all   staff   over   2   months,  
where   25%   of   staff   are   tested   every   2  
weeks,   or   50%   every   month   to   rotate  
tes�ng   of   all   staff   over   �me.  

● Employees   will   need   access   to  
COVID-19   tes�ng   at   regular   and  
ongoing   intervals.   (pg.   2)  
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STUDENT   OR  
STAFF   WHO  
SHOWS  
SYMPTOMS  
(OR   ANSWERS  
YES   ON   HEALTH  
SCREENING  
QUESTIONS)  

● Iden�fy   an   isola�on   room   or  
area   to   separate   anyone   who  
has   COVID-19   symptoms   or  
tests   posi�ve   but   does   not  
have   symptoms.  

● Establish   procedures   for   safely  
transpor�ng   anyone   who   is  
sick   to   their   home   or   to   a  
healthcare   facility.  

● Close   off   areas   used   by   a   sick  
person   and   do   not   use   these  
areas   un�l   a�er   cleaning   and  
disinfec�ng  

● Wait   at   least   24   hours   before  
cleaning   and   disinfec�ng.   If   24  
hours   is   not   feasible,   wait   as  
long   as   possible.   

● If   a   student   is   exhibi�ng   symptoms   of  
COVID-19,   staff   should   communicate  
with   the   parent/caregiver   and   refer   to  
the   student’s   health   history   form  
and/or   emergency   card.  

● Any   students   or   staff   exhibi�ng  
symptoms   should   immediately   be  
required   to   wear   a   face   covering   and  
be   required   to   wait   in   an   isola�on  
area   un�l   they   can   be   transported  
home   or   to   a   healthcare   facility,   as  
soon   as   prac�cable.   

● Establish   procedures   to   arrange   for  
safe   transport   home   or   to   a  
healthcare   facility,   as   appropriate,  
when   an   individual   is   exhibi�ng  
COVID-19   symptoms.    (pg.   15)  

● Any   students   or   staff   exhibi�ng  
symptoms   should   be   required  
to   immediately   wear   a   face  
covering   and   wait   in   an  
isola�on   area   un�l   they   can   be  
transported   home   or   to   a  
health   care   facility.  

● Students   should   remain   in  
isola�on   with   con�nued  
supervision   and   care   un�l  
picked   up   by   an   authorized  
adult.  

● Follow   established   guidelines  
for   triaging   students   in   the  
health   office,   recognizing   not  
all   symptoms   are   COVID-19  
related.  

● Advise   parents   of   sick   students  
that   students   are   not   to   return  
un�l   they   have   met   CDC  
criteria   to   discon�nue   home  
isola�on.   (pg.   4)  

● See   Flow   Chart   on   pg.   32  
Students  
● Establish   protocol   and   iden�fy  

loca�on   to   isolate   students   who   have  
a   fever   or   show   other   symptoms.  

● Iden�fy   staff   who   will   escort   &  
monitor   students   and   contact  
parents.  

● Provide   higher   level   of   PPE   for   these  
staff   members   (KN95   Mask,   nitrile  
gloves,   face   shield   or   eye   protec�on).  

● Contact   parents   to   get   them   home  
immediately,   contact   medical  
provider,   as   needed.  

● Separate   them   from   others   in   an  
isola�on   space   or   “sick   room”  
established   on   campus   un�l   they   go  
home.  

● Conduct   disinfec�on   a�er   student  
leaves   and   prior   to   others   using   the  
space.  

Staff  
● Isolate   staff   and   send   them   home.  
● Recommend   they   be   tested.  
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CONFIRMED  
COVID-19   CASE  

● In   accordance   with   state   and  
local   laws   and   regula�ons,  
school   administrators   should  
no�fy   local   health   officials,  
staff,   and   families   immediately  
of   any   case   of   COVID-19   while  
maintaining   confiden�ality   in  
accordance   with   the   Americans  
with   Disabili�es   Act   (ADA)  

● Document/track   incidents   of   possible  
exposure   and   no�fy   local   health  
officials,   staff   and   families  
immediately   of   any   posi�ve   case   of  
COVID-19   while   maintaining  
confiden�ality,   as   required   under  
FERPA   and   state   law   related   to   privacy  
of   educa�onal   records.   (pg.   15)  

● No�fy   local   health   officials,   staff   and  
all   families   immediately   of   any   posi�ve  
case   of   COVID-19   while   maintaining  
confiden�ality   as   required   by   state   and  
federal   laws.   Addi�onal   guidance   can  
be   found   here.  

● Close   off   areas   used   by   any   individual  
suspected   of   being   infected   with   the  
virus   that   causes   COVID-19   and   do   not  
use   before   cleaning   and   disinfec�on.  
To   reduce   risk   of   exposure,   wait   24  
hours   before   you   clean   and   disinfect.   If  
it   is   not   possible   to   wait   24   hours,   wait  
as   long   as   prac�cable.   Ensure   a   safe  
and   correct   applica�on   of   disinfectants  
using   personal   protec�ve   equipment  
and   ven�la�on   recommended   for  
cleaning.   Keep   disinfectant   products  
away   from   students.   (pg.   16)  

● Create   a   communica�ons   plan  
for   if   a   school   has   a   posi�ve  
COVID-19   case.   

● Address   the   school’s   role   in  
documen�ng,   repor�ng,  
tracking,   and   tracing   infec�ons  
in   coordina�on   with   public  
health   officials.   

● No�fy   staff   and   families  
immediately   of   any   possible  
cases   of   COVID-19.   

● Review   legal   responsibili�es  
and   privacy   rights   for  
communica�ng   about   cases   of  
the   virus.   

● Advise   sick   staff   members   and  
children   not   to   return   un�l  
they   have   met   CDC   criteria   to  
discon�nue   home   isola�on.  

●   Inform   those   who   have   had  
close   contact   with   a   person  
diagnosed   with   COVID-19   to  
stay   home   and   self-monitor   for  
symptoms   and   to   follow   CDC  
guidance   if   symptoms   develop.  
If   a   person   does   not   have  
symptoms   follow   appropriate  
CDC   guidance   for   home  
isola�on.  

● If    one   student,   teacher,   or   other  
staff   member   is   confirmed   posi�ve  
for   COVID-19   (isolate   and   send  
home   if   s�ll   on   campus).  

● Close   off   areas   used   by   any   sick  
person   and   do   not   use   before  
cleaning   and   disinfec�on.  

● Work   with   the   infected   individual  
(or   parents)   to   confirm   they   are  
under   medical   care   and   have   a   plan  
to   isolate   according   to   County  
Health’s   protocol.  

● Confirm   that   other   members   of   the  
household   who   are   also   part   of   the  
school   community   remain   at   home  
in   self-quaran�ne   per   County  
Health   guidelines.  

● Take   immediate   measures   to  
sani�ze   and   disinfect   the   school  
property   impacted   by   the  
individual.  

● Communicate   with   the   school  
community   that   a   confirmed   case  
has   been   iden�fied   and   outline   the  
ac�ons   being   taken   to   ensure   a  
safe   return   to   school.  

● Maintain   privacy   of   health   and  
medical   informa�on   for   all  
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individuals   at   all   �mes   per   the   ADA  
and   FERPA   laws.  

●   Once   steps   of   the   protocol   are  
completed,   resume   school  
opera�ons.  

CONTACT  
TRACING  

● Contact   tracing   is   part   of   the  
process   of   suppor�ng   pa�ents   with
suspected   or   confirmed   infec�on.  
Schools   may   contact   public   health  
when   a   student   or   staff   member  
presents   with   signs   and   symptoms  
of   COVID-19.   

● In   contact   tracing,   public   health  
staff   works   with   a   pa�ent   (student  
or   staff   member)   to   help   them  
recall   everyone   with   whom   they  
have   had   close   contact   during   the  
�meframe   while   they   may   have  
been   infec�ous.  

● Public   health   staff   then   warn   these  
exposed   individuals   (contacts)   of  
their   poten�al   exposure   as   rapidly  
and   sensi�vely   as   possible.  

● Contacts   are   encouraged   to   stay  
home   and   maintain   physical   social  
distance   from   others   (at   least   6  
feet)   un�l   14   days   a�er   their   last  
exposure,   in   case   they   also   become
ill.   

● Iden�fy   contacts,   quaran�ne   &  
exclude   exposed   contacts   (likely  
en�re   cohort   for   14   days   a�er   the  
last   date   the   case   was   present   at  
school   while   infec�ous  

● Recommend   tes�ng   of   contacts,  
priori�ze   symptoma�c   contacts   (but  
will   not   shorten   14-   day   quaran�ne)  

● School   remains   open  

● Create   a   communica�ons  
plan   for   if   a   school   has   a  
posi�ve   COVID-19   case.   

● Address   the   school’s   role   in  
documen�ng,   repor�ng,  
tracking,   and   tracing  
infec�ons   in   coordina�on  
with   public   health   officials  
(pg.   11)  

● Contact   tracing   falls   under   the  
responsibility   of   the   Local   County  
Public   Health   Department,  
however,   schools   may   play   an  
important   role   in   suppor�ng   this  
process.  

● Public   Health   may   request   the  
contact   informa�on   for   these  
individuals   who   need   to   be   no�fied  
of   poten�al   exposure   and   their  
next   steps.  

● Iden�fy   contacts,   quaran�ne   &  
exclude   exposed   contacts   (likely  
en�re   cohort   for   14   days   a�er   the  
last   date   the   case   was   present   at  
school   while   infec�ous  

●   Recommend   tes�ng   of   contacts,  
priori�ze   symptoma�c   contacts  
(but   will   not   shorten   14-   day  
quaran�ne)  

● Determine   if   exposure   is   contained  
to   determine   if   school   remains  
open  
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POSITIVE   CASE  
IMPACT   ON  
CLASSROOM   /  
SCHOOL  

● Contacts   are   encouraged   to   stay  
home   and   maintain   physical  
social   distance   from   others   (at  
least   6   feet)   un�l   14   days   a�er  
their   last   exposure,   in   case   they  
also   become   ill.   

● Recommend   tes�ng   of   contacts,  
priori�ze   symptoma�c   contacts   (but  
will   not   shorten   14-   day   quaran�ne)  

● School   remains   open  

 ● As   part   of   the   contact   tracing  
protocol,   all   school-based   close  
contacts   will   be   iden�fied   and  
asked   to   test   &   quaran�ne   for   14  
days   a�er   last   exposure   (using   CDC  
guidance).   (See   pg   33)  

● Depending   on   the   scope   of  
exposure,   school   leaders,   in  
consulta�on   with   Public   Health  
Officials   can   transi�on   a   classroom  
or   a   school   to   distance   learning.   

CRITERIA   FOR  
SCHOOL  
CLOSURE  

 ● Individual   school   closure   is  
recommended   based   on   the   number  
of   cases,   the   percentage   of   the  
teacher/students/staff   that   are  
posi�ve   for   COVID-19,   and   following  
consulta�on   with   the   Local   Health  
Officer.   Individual   school   closure   may  
be   appropriate   when   there   are  
mul�ple   cases   in   mul�ple   cohorts   at   a  
school   or   when   at   least   5%   of   the   total  
number   of   teachers   /   student   /   staff  
are   cases   within   a   14-day   period,  
depending   on   the   size   and   physical  
layout   of   the   school.  

 ● Individual   school   closure   will   be  
determined   by   local   school   districts  
with   consulta�on   with   local   health  
authori�es   based   on   data   on   level  
of   the   containment   and   the  
poten�al   for   an   outbreak.   

AFTER   CLOSURE  
WHEN   CAN   A  
SCHOOL   REOPEN  

 ● Schools   may   typically   reopen   a�er   14  
days   and   the   following   have   occurred:  

○ Cleaning   &   disinfec�on  
○ Public   health   inves�ga�on  

 ● Schools   may   typically   reopen   a�er  
14   days   and   the   following   have  
occurred:  

○ Cleaning   &   disinfec�on  
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○ Consulta�on   with   the   local  
public   health   department  

○ Public   health   inves�ga�on  
○ Consulta�on   with   the   local  

public   health   department  
TESTING   OF  

STAFF  
 ● Once   schools   reopen   for   in-person  

instruc�on:   School   districts   and   schools  
shall   test   staff   periodically,   as   tes�ng  
capacity   permits   and   as   prac�cable.  
Examples   of   recommended   frequency  
include   tes�ng   all   staff   over   2   months,  
where   25%   of   staff   are   tested   every   2  
weeks,   or   50%   every   month   to   rotate  
tes�ng   of   all   staff   over   �me  

 ● Work   with   Public   Health   and   other  
providers   to   make   tes�ng   accessible  
to   staff   (with   rapid   results)  

● Develop   a   process   for   tes�ng   and  
involve   bargaining   units  

● Priori�ze   tes�ng   for   staff   
1.   symptoma�c   staff  
2.   asymptoma�c   staff   who  

may   have   been   exposed  
3.   other   asymptoma�c   staff   
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LIAISON   ● Designate   a   workplace   infec�on  
preven�on   coordinator   to   implement  
COVID-19   infec�on   preven�on  
procedures   and   to   manage  
COVID-related   issues   among  
employees.  

 

 As   recommended   by   CDPH:  
● Designate   a   workplace   infec�on  

preven�on   coordinator   to  
implement   COVID-19   infec�on  
preven�on   procedures   and   to  
manage   COVID-related   issues  
among   employees.  

SITE   REVIEWS  ● Conduct   a   thorough   hazard  
assessment   of   the   workplace  
to   iden�fy   poten�al   workplace  
hazards   that   could   increase  
risks   for   COVID-19  
transmission.  

  ● All   District   Offices   are   encouraged   to  
complete   a   Site   Review   of   their  
district   office   to   ensure   compliance  
with   standards   in   distancing,  
cleaning   &   Sani�zing,   

HEALTH  
SCREENING  

● Consider   conduc�ng   daily  
in-person   or   virtual   health  
checks   (e.g.,   symptoms   and/or  
temperature   screening)   of  
employees   before   they   enter   the  
work   site.  

● Alterna�vely,   consider   having  
employees   perform   self-checks  
at   home   before   heading   to   the  
office.  

● General   principles   include   Screening  
employees   for   illness,   through  
symptom   screening   and/or  
temperature   checks,   periodic   tes�ng  
for   SARS-CoV-2,   or   similar   strategies  
( link )  

 

 ● Employees   should   be   screened   for  
COVID   symptoms   including:   fever,  
cough,   shortness   of   breath,   sore  
throat,   headache,   sudden   inability  
to   taste   or   smell.  

● If    an   employee   has   Fever   (=>100.4),  
cough,   shortness   of   breath,   they  
should   go   home,   self   isolate,   and  
call   their   medical   provider,   as  
needed.  

● Staff   will   have   access   to   a  
thermometer   on   campus   to   check  
their   temperatures   if   necessary.   
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FACE  
COVERINGS  

● COVID-19   can   be   spread   by  
people   who   do   not   have  
symptoms   and   do   not   know  
that   they   are   infected.   That’s  
why   it’s   important   for  
everyone   to   wear   cloth   face  
coverings   in   public   se�ngs   and  
prac�ce   social   distancing  
(staying   at   least   6   feet   away  
from   other   people).   ( link )  

● People   in   California   must   wear   face  
coverings   when   they   are   in   the  
high-risk   situa�ons   listed   below:   

● Working   in   or   walking   through  
common   areas,   such   as   hallways  
stairways,   elevators,   and   parking  
facili�es;  

● In   any   room   or   enclosed   area   where  
other   people   are   present   when   unable  
to   physically   distance.   ( Link )  

 

● All   staff   should   wear   face  
coverings.   Per   CDPH   guidance,  
teachers   could   use   face   shields,  
which   enable   students   to   see  
their   faces   and   to   avoid  
poten�al   barriers   to  
phonological   instruc�on.   (pg.   6)  

● All   staff   must   use   face   coverings   in  
accordance   with   CDPH   guidelines  
unless   Cal/OSHA   standards   require  
respiratory   protec�on   

CLEANING   AND  
DISINFECTING  

● Clean   and   disinfect   high-touch  
surfaces  

● Follow   the   Guidance   for   Cleaning  
and   Disinfec�ng   to   develop,  
follow,   and   maintain   a   plan   to  
perform   regular   cleanings   to  
reduce   the   risk   of   people’s  
exposure   to   the   virus   that   causes  
COVID-19   on   surfaces.  

● At   least   daily,   clean   and   disinfect  
all   surfaces   that   are   frequently  
touched   by   mul�ple   people,  
such   as   door   handles,   desks,  
light   switches,   faucets,  
worksta�ons,   keyboards,  
telephones,   handrails,  
printer/copiers,   and   drinking  

  As   recommended   by   CDC:  
● At   least   daily,   clean   and   disinfect   all  

surfaces   that   are   frequently   touched  
by   mul�ple   people,   such   as   door  
handles,   desks,   light   switches,  
faucets,   worksta�ons,   keyboards,  
telephones,   handrails,  
printer/copiers,   and   drinking  
fountains.   More   frequent   cleaning  
and   disinfec�on   may   be   required  
based   on   level   of   use.  

● Districts   will   u�lize   products   that   are  
EPA-approved   for   use   against   the  
virus   that   causes   COVID-19.  
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PREVENTATIVE   MEASURES:   DISTRICT   OFFICE  

HEALTH  
FOCUS  
  AREA  

CENTERS   FOR   DISEASE   CONTROL  
(CDC)    ( Link )  

CA   DEPT.   OF   PUBLIC   HEALTH   (CDPH)  
( Link )  

CA   DEPT.   OF   EDUCATION   (CDE)  
Stronger   Together:(    Link )  

SANTA   CRUZ   COUNTY   
PUBLIC   HEALTH   DEPARTMENT  

 

fountains.   More   frequent  
cleaning   and   disinfec�on   may   be  
required   based   on   level   of   use.  

● If   hard   surfaces   are   dirty,   clean  
them   using   a   detergent   or   soap  
and   water   before   you   disinfect  
them.  

● See   the   list   of   products   that   are  
EPA-approved   for   use   against   the  
virus   that   causes   COVID-19.  

DISTANCING  ● Modify   or   adjust   seats,   furniture,  
and   worksta�on   to   maintain  
social   distancing   of   6   feet  
between   employees,   where  
possible.  

● Install   transparent   shields   or  
other   physical   barriers   where  
possible   to   separate   employees  
and   visitors   where   social  
distancing   is   not   an   op�on.  

● Arrange   chairs   in   recep�on   or  
other   communal   sea�ng   areas  
by   turning,   draping   (covering  
chair   with   tape   or   fabric   so   seats  
cannot   be   used),   spacing,   or  
removing   chairs   to   maintain  
social   distancing.  

● Ensuring   staff   maintain   physical  
distancing   from   each   other   is   cri�cal  
to   reducing   transmission   between  
adults.   ( link )  

●  

 As   Recommended   by   CDC:  
● Modify   or   adjust   seats,   furniture,  

and   worksta�on   to   maintain   social  
distancing   of   6   �   between  
employees,   where   possible.  

● Install   transparent   shields   or   other  
physical   barriers   where   possible   to  
separate   employees   and   visitors  
where   social   distancing   is   not   an  
op�on.  

● Arrange   chairs   in   recep�on   or   other  
communal   sea�ng   areas   by   turning,  
draping   (covering   chair   with   tape   or  
fabric   so   seats   cannot   be   used),  
spacing,   or   removing   chairs   to  
maintain   social   distancing.  

● Use   methods   to   physically   separate  
employees   in   all   areas   of   the  
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PREVENTATIVE   MEASURES:   DISTRICT   OFFICE  

HEALTH  
FOCUS  
  AREA  

CENTERS   FOR   DISEASE   CONTROL  
(CDC)    ( Link )  
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PUBLIC   HEALTH   DEPARTMENT  

 

● Use   methods   to   physically  
separate   employees   in   all   areas  
of   the   building,   including   work  
areas   and   other   areas   such   as  
mee�ng   rooms,   break   rooms,  
parking   lots,   entrance   and   exit  
areas,   and   locker   rooms.  

● Use   signs,   tape   marks,   or   other  
visual   cues   such   as   decals   or  
colored   tape   on   the   floor,   placed  
6   feet   apart,   to   show   where   to  
stand   when   physical   barriers   are  
not   possible.  

● Replace   high-touch   communal  
items,   such   as   coffee   pots   and  
bulk   snacks,   with   alterna�ves  
such   as   pre-packaged,  
single-serving   items.   Encourage  
staff   to   bring   their   own   water   to  
minimize   use   and   touching   of  
water   fountains   or   consider  
installing   no-touch   ac�va�on  
methods   for   water   fountains.  

building,   including   work   areas   and  
other   areas   such   as   mee�ng   rooms,  
break   rooms,   parking   lots,   entrance  
and   exit   areas,   and   locker   rooms.  

● Use   signs,   tape   marks,   or   other  
visual   cues   such   as   decals   or  
colored   tape   on   the   floor,   placed   6  
feet   apart,   to   show   where   to   stand  
when   physical   barriers   are   not  
possible.  

● Replace   high-touch   communal  
items,   such   as   coffee   pots   and   bulk  
snacks,   with   alterna�ves   such   as  
pre-packaged,   single-serving   items.  
Encourage   staff   to   bring   their   own  
water   to   minimize   use   and   touching  
of   water   fountains   or   consider  
installing   no-touch   ac�va�on  
methods   for   water   fountains.  
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 According   to   the   CDPH,   the   following   steps   should   be   u�lized   to   determine   if   an   employee   who   has   been   tested   or   is   showing   symptoms  
needs   to   self   quaran�ne   and   for   how   long:  

Source: https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx#  
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According   to   the   CDPH,   the   following   steps   shows   be   u�lized   to   determine   if   a   student   or   staff   member   who   had   close   contact   with  
confirmed   Case   needs   to   self   quaran�ne   and   for   how   long:  
 

Source: https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx#  

UPDATED     7   /   20   /   2020 44  

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx#


 

School   Reopening   Review   Standards  
 

 
The   Santa   Cruz   County   Office   of   Education   and   School   Districts   have   developed   a   multi-agency   process   to   review   school  
sites   and   provide   support   in   the   development   of   protocols   for   preparation   for   the   reopening   of   school   campuses.   Our  
process   consists   of   a   review   of   related   standards,   discussion   of   plans   by   site   leaders,   recommendations   from   the   group,  
and   culminates   with   a   report   from   the   visit   lead.   

 

Several   source   documents   were   utilized   to   develop   this   school   site   review   tool   to   help   prepare   schools   to   reopen   for   the  
2020-2021   school   year.   In   this   effort   to   ensure   the   health   and   safety   of   our   students   and   their   learning   environment,  
practices   and   standard   operating   procedures   will   need   to   be   modified.   With   COVID-19   present   in   our   environment   for   the  
foreseeable   future,   we   are   committed   to   developing   protocols   and   procedures   that   reflect   current   public   health   guidance  
on   how   to   stop   the   spread   of   COVID-19.  

 
These   procedures   and   protocols   have   been   reviewed   by   the   Santa   Cruz   County   public   health   agency   and   will   serve   as  
our   guide   during   this   evolving   situation.    While   we   are   going   beyond   the    minimum   guidelines,   once   implemented,   we   can  
adjust   as   appropriate.    The   following   tool   is   being   utilized   to   help   those   conducting   site   reviews   to   ensure   they   understand  
the   requirements   and   to   develop   protocols:  
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Area  
 

Standards   &   Best   Practices  
	

lation		

Introduction  The   Basics:  
All   staff   and   students   will   be   expected   to   follow   Public   Health   Guidelines   for   physical   distancing,   face   covering   and   hygiene,  
plus   additional   measures   as   noted   below:  
❏ Take   student   temperatures   daily,   staff   must   take   their   own   temperature   daily  
❏ Remind   staff   and   students/parents   not   to   come   to   the   school   site   if   you   are   feeling   sick.  
❏ Current   Restrictions   allow   for   

❏ Stable   Group :   12-15   students   and   2-4   adults   who   don’t   mix   with   other   students   or   adults  
❏ Distancing   Group :   Determined   by   how   many   students   one   can   fit   in   the   classroom   while   maintaining   6ft  

distance   (where   practicable)  
❏ To   the   greatest   extent   possible,   practice   required   physical   distancing   (6ft   or   more).  
❏ Everyone   wears   face   coverings   while   on   campus   at   all   times   (*we   are   waiting   on   more   guidance   for   lower   elementary  

students   from   CDPH)   
❏ Practice   regular   hand   washing   -   20   seconds   -   or   hand   sanitizing   when   entering   the   school,   regularly   throughout   the  

day,   and   before   exiting.  
❏ Utilize   Health   and   Safety   Stations   (and   Essential   Protective   Equipment)  

❏ Gloves,   extra   face   coverings,   disinfectant   wipes,   hand   sanitizer   (or   disinfectant   and   paper   towels)  
❏ Post   Health   and   Safety   Posters   throughout   the   school  
❏ Frequent   handwashing   with   soap   and   water   and   scrubbing   for   a   minimum   of   20   seconds.   Utilize   hand   sanitizer   when  

handwashing   is   not   an   option  
Links   to   Documents   

❏ Center   for   Disease   Control:    Considerations   for   Schools  
❏ California   Department   of   Public   Health:    COVID-19   Industry   Guidance:   Schools   and   SchoolBased   Programs  
❏ California   Department   of   Education:    Stronger   Together,   A   Guidebook   for   the   Safe   Reopening   of   California's   Public  

Schools  
❏ COE   Document   that   includes    state   and   local   guidance  

 
 

 

School:   
 

Lead:   
 

Visit   Date:   

Updated   7/12/2020 46  

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf
https://docs.google.com/document/d/1KG0f8x9vXbW6deHvRH5ns6YOvprwtlSmjVEdf43BH1g/edit?usp=sharing


/

 

School   Reopening   Review   Standards  
	

	

 

Area  
 

Standards   &   Best   Practices  
	

 
 

Parking   Lot  
Student   Drop   off  

&   Pick   up  

Standards  
❏ Assign   Staffing   for   supervision   and   health   screening  
❏ Check   all   students   Temperature   at   Health   Check  

Stations   
❏ Staff   will   need   to   ask   students   if   they   have   experienced  

any   COVID-19   Symptoms   in   the   last   24   hours  
❏ Ensure   all   Staff   complete   a   self-evaluation   to   determine  

if   they   have   a   fever   or   other   symptoms  
❏ Students   and   staff   must   wash   their   hands   or   use   Hand  

sanitizer   on   arrival  
❏ Be   careful   not   to   bring   attention   or   stigmatize   students  

who   have   a   fever  
❏ Post   Health   &   Safety   Posters  

Best   Practices  
❏ Create   Multiple   points   of   entry,   organized   by   grade   or  

other   criteria   (i..e   alpha   by   last   name)  
❏ Have   a   large   poster   with   images   representing   different  

COVID-19   symptoms.   Refer   to   the   poster   when   asking  
if   they   have   experienced   these   symptoms   in   the   last   24  
hours  

❏ Close   entrances   that   cannot   conduct   screenings  
❏ Consider   staggered   start   times  
❏ Offer   staff   a   location   to   conduct   a   self   temperature   
❏ Consider   identifying   students   who   have   been   screened  

(with   a   sticker)  

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Outdoor  
Spaces  

Standards  
❏ Mark   all   play   structures   as   off-limits   (Closed   unless  

disinfected   between   groups   of   students)  
❏ Place   physical   distancing   decals   wherever   students   will  

line   up  
❏ Mark   Outdoor   eating   areas   must   maintain   physical  

distancing  
❏ Post   Health   &   Safety   Posters  
❏ Shut   off   water   fountains   (touchless   water   dispensers  

are   OK)   Find   alternatives   to   keep   students   hydrated.  
❏ Identify   seating   during   recess   or   lunch   at   6ft   distance  

Best   Practices  
❏ If   using   Stable   Groupings,   utilize   colored   wrist   bands   to  

identify   students   of   the   same   group  
❏ Create   activities   that   allow   students   to   play   safely  
❏ Consider   wiping   down   tables   after   use  
❏ Maximize   use   of   outdoor   spaces   for   instruction  
❏ Be   aware   that   the   public   may   access   and   use   the  

facility   after   hours  

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Restrooms  Standards  
❏ Clearly   identify   sinks,   urinals,   stalls   that   need   to   be  

closed   to   maintain   6   ft   distance  
❏ Occupancy   will   be   limited   to   the   number   of   users   as  

determined   at   Site   review   
❏ Set   and   post   restroom   occupancy   limits  
❏ Maintain   6   ft   Distance  
❏ Create   protocols   for   students   who   need   to   wait   to   enter  

the   bathroom  
❏ Remind   students   to   wear   a   face-covering   when   using  

the   restroom  
❏ Post   Health   &   Safety   Posters  

 
Best   Practices  
❏ physical   distancing   markings   outside   of   bathrooms  
❏ Have   students   use   the   restroom   in   their   immediate   area  
❏ Provide   reminders   to   students   to   
❏ Require   students   to   wash   their   hands   or   use   hand  

sanitizer   upon   return   to   classroom  
❏ Use   of   a   paper   towel   to   touch   fixtures   and   door   handles  

is   recommended.  
❏ Have   staff   stationed   in   front   of   restrooms   during   peak  

times   to   control   traffic  
❏ Where   possible   open   windows  

  
 

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Classrooms   Standards  
❏ Set   desks   facing   forward   and   6ft   apart  
❏ Inspect   all   HVAC   systems  

❏ All   systems   will   be   operational  
❏ Economizers   and   fresh   air   intakes   will   be   adjusted   to  

maximize   fresh   air  
❏ Air   quality   can   be   tested   to   confirm   appropriate   operation  
❏ MERV   Rating   (13   is   optimal,   8   is   minimum)  

❏ Shut   off   Classroom   Drinking   fountains  
❏ Provide   hand   soap   and   paper   towels   within   classrooms   with  

sinks  
❏ Prepare   to   Sanitize   between   groups.   Provide   teachers   with  

neutral   cleaner,   disinfectant,   and   paper   towels  
❏ Disinfectant   needs   to   be   locked   away   from   students  

and   can   only   be   used   when   children   are   not   present.  
❏ Design   teaching   spaces   that   allows   the   teacher   to   remain   6ft  

away   from   students,   all   wearing   face   coverings  
❏ Place   Hand   sanitizer   by   the   door   
❏ Request   teachers   clear   Tabletops,   desktops,   counters,   and  

hard   surfaces   each   day   to   facilitate   disinfection  
❏ Post   Health   &   Safety   Posters  
❏ Conduct   daily   disinfection  

Best   Practices  
❏ Provide   teachers   with   additional   disposable   face   coverings  
❏ Minimize   posting   paper   on   the   walls   as   it   will   be   impacted   by  

nightly   disinfecting  
❏ No   pets   allowed   in   the   classroom   that   could   be   harmed   by  

nightly   disinfecting  
❏ Keep   school   issued   furniture   and   items   only.   Furniture   shall  

have   surfaces   that   are   easy   to   disinfect  

 

Protocols  Resources  Staffing  Changes  

●  
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Area  
 

Standards   &   Best   Practices  
	
 

Computer   Lab  
/   Media   Center  

Standards  
❏ Maintain   6ft   distancing   seating   arrangements   
❏ Ensure   all   are   wearing   face   coverings  
❏ Use   partitions/plexiglass   when   6ft   can’t   be   maintained  
❏ Conduct   daily   disinfection  
❏ Provide   Hand   Sanitizer   and   Disinfectant   Wipes  
❏ Post   Health   &   Safety   Posters  

Best   Practices  
❏ Where   possible   open   windows  

 

 

Protocols  Resources  Staffing  Changes  

 
●  

Hallways  Standards  
❏ Maintain   6ft   Distancing   
❏ Ensure   all   are   wearing   face   coverings  
❏ Conduct   daily   disinfection  
❏ Post   Health   &   Safety   Posters  

 
Best   Practices  
❏ Consider   making   hallways   “one   way   only”  
❏ Consider   using   tape   to   divide   the   hallway   in   two,   use  

decals   for   students   to   stay   on   their   right   and   minimize  
close   contact  

❏ Stop   use   of   lockers  
❏ Where   possible   open   windows  
❏ Remove   furniture   in   the   hallway   to   maximize   walking  

space  

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Elevators  Standards  
❏ Occupancy   will   be   limited   to   the   number   of   users   who  

can   maintain   6ft   distance  
❏ Ensure   all   wearing   face   coverings  
❏ Post   occupancy   limits   outside   of   the   Elevator  
❏ Ensure   elevators   are   being   used   out   of   necessity  
❏ Conduct   daily   disinfection  
❏ Post   Health   &   Safety   Posters  
❏ Use   6ft   distancing   decals   for   those   waiting  

Best   Practices  
❏ Monitor   use   of   elevators   by   staff  

 

Protocols  Resources  Staffing  Changes  

 
●  

Preparing  
Food   (Kitchen)  

Standards  
❏ Maintain   6ft   distance   during   food   prep  
❏ Ensure   all   wearing   face   coverings  
❏ Conduct   daily   disinfection  
❏ Provide   Hand   Sanitizer   and   Disinfectant   Wipes  
❏ Post   Health   &   Safety   Posters  
❏ Provide   grab   and   go   lunches  
❏ If   necessary   sanitize   high   touch   POS   equipment  

before   and   after   use  
Best   Practices  
❏ Find   alternatives   to   Point   of   Sale   (POS)   collection   of  

lunch   fees  
 

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Serving   Food  Standards  
❏ Provide   grab   and   go   lunches  
❏ Use   6ft   distancing   decals   for   those   waiting  
❏ Conduct   daily   disinfection  
❏ Provide   Hand   Sanitizer   and   Disinfectant   Wipes  
❏ Post   Health   &   Safety   Posters  

Best   Practices  
❏ Find   alternatives   to   Point   of   Sale   collection   of   lunch  

fees   or   install   plexiglass   sneeze   guards   and   sanitize  
POS   machine   after   each   use  

❏ Consider   food   delivery   to   classrooms  
❏ Maintain   a   Closed   Campus   (High   School)  

 

Protocols  Resources  Staffing  Changes  

 
●  

 

School   Office   
  

Standards  
❏ Maintaining   6ft   distancing   between   staff  
❏ Use   6ft   distancing   decals   for   those   waiting  
❏ Create   a   system   for   management   of   traffic:  

students/visitors/staff  
❏ Add   Plexiglass   Sneeze   Guards   when   6ft   distancing  

cannot   be   maintained  
❏ Provide   Hand   Sanitizer   and   Disinfectant   Wipes  
❏ Post   Health   &   Safety   Posters  
❏ Conduct   daily   disinfection  

Best   Practices  
❏ Modify   protocols   for   Late   arrival/Student   Pickup/Late  

Drop   Off   that   follow   physical   distancing  

 

Protocols  Resources  Staffing  Changes  

 
●  
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Area  
 

Standards   &   Best   Practices  
	

Staff  
Breakroom  

 

Standards  
❏ Maintain   6   ft   physical   distancing   in   seating  
❏ Limit   gatherings   and   ensure   all   are   wearing   face  

coverings  
❏ Provide   Hand   Sanitizer   and   Disinfectant   Wipes  
❏ Post   Health   &   Safety   Posters  
❏ Conduct   daily   disinfection  

Best   Practices  
❏ Remove   lounge   furniture  
❏ Ensure   that   seating   conforms   to   social   distance  

seating   and   room   occupancy  
❏ Set   and   post   Occupancy   limits  

 

Protocols  Resources  Staffing  Changes  

 
●  

Staff   Workroom  
(Copier)   

 
 

 

Standards  
❏ Provide   Hand   Sanitzer   and   disinfectant   wipes   for  

electronic   and   shared   equipment:   Copier,   Paper  
Cutter,   etc.  

❏ Require   staff   to   disinfect   before   and   after   use   of  
equipment  

❏ Spread   copiers   out   more   than   6ft   apart  
❏ Ensure   all   are   wearing   face   coverings  
❏ Maintain   clutter-free   surfaces   and   workstations   for  

efficient   and   regular   cleaning   and   disinfecting  
❏ Post   Health   &   Safety   Posters  

Best   Practices  
❏ Post   Health   &   Safety   Posters  

 

Protocols  Resources  Staffing  Changes  

 
●  
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School   Reopening   Review   Standards  
	

	

 

Area  
 

Standards   &   Best   Practices  
	

Nurse/Sick  
Area  

Standards  
❏ Identify   location   to   quarantine   students   with   symptoms  
❏ Identify   additional   locations   that   could   be   used   as  

isolations   rooms   in   case    more   than   one   student    has  
symptoms   and   requires   isolation  

❏ Establish   protocol   to   isolate   students   who   have   a   fever  
or   show   other   symptoms  

❏ Ensure   students   with   symptoms   are   wearing   a   face  
covering  

❏ Identify   staff   who   will   escort   &   monitor   students   and  
contact   parents  

❏ Ensure   staff   has   access   to   a   telephone   and   student  
contact   information  

❏ Provide   higher   level   of   PPE   for   staff   members   (KN95  
Mask,   nitrile   gloves,   face   shield,   gown)   when   working  
with   symptomatic   students  

❏ Provide   hand   sanitizer   and   Disinfectant   Wipes  
❏ Conduct   disinfection   after   student   leaves  
❏ Post   Health   &   Safety   Posters  

Best   Practices  
❏ Post   Health   &   Safety   Posters  
❏ Create   kits   with   Higher   Level   of   PPE  
❏ Create   written   protocols   to   follow   when   a   students   has  

symptoms  

 

Protocols  Resources  Staffing  Changes  

 
●  
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Programmatic   Considerations  
 

SB98 ,   the   budget   trailer   bill   signed   into   law   on   June   29,   2020,   includes   a   number   of   new   provisions   related   to   instructional  
time   and   distance   learning.   We   feel   it   is   important   to   include   these   provisions   as   part   of   our   discussion   of   the   reopening   of  
schools.   The   requirement   for   a   minimum   number   of   school   days   is   not   waived   (generally   180   days),   but   an   LEA   may   meet  
the   minimum   number   of   instructional   days   for   each   grade   level   through   a   combination   of   in-person   and   distance   learning.  
This   requirement   may   be   met   through   a   combination   of   in-person   instruction   under   the   direct   supervision   of   a   certificated  
employee   or   through   the   time   value   of   assignments   as   determined   by   a   certificated   employee.   
 

While   Section   43504   states   that   in-person   instruction   should   be   offered   “to   the   greatest   extent   possible”,   Section   43503  
allows   distance   learning   at   an   LEA   or   school-wide   level   under   some   circumstances.   There   is   some   ambiguity   in   SB98   with  
regard   to   when   distance   learning   may   be   used.   The   Legislature   provided   additional   guidance   on   the   intent,   stating:  
  

“Section   43503   subparagraph   (2)   of   subdivision   (a)   refers   to   the   need   for   LEAs   to   consult   and   collaborate   with   state  
or   local   public   health   officials   in   determining   whether   to   offer   distance   learning   for   a   particular   site   or   LEA-wide,   and  
to   follow   any   related   public   health   orders.   This   section   is   not   intended   to   require   an   LEA   to   seek   out   or   receive  
approval   from   a   state   or   local   public   health   officer   prior   to   adopting   a   distance   learning   model.   This   section   is   also  
not   intended   to   prevent   an   LEA   from   adopting   a   distance   learning,   hybrid,   or   mixed   delivery   instructional   model   to  
ensure   safety.   Instead   this   section   is   intended   to   grant   flexibility   to   an   LEA   to   determine   what   instructional   model   the  
LEA   will   adopt   during   the   COVID-19   Pandemic,   taking   into   account   the   needs   of   their   students   and   staff,   and   their  
available   infrastructure,   provided   the   model   adheres   to   an   applicable   state   or   local   public   health   order   or   guidance .  
The   legislative   intent   guidance   appears   to   provide   districts   with   flexibility   to   make   decisions   based   on   factors   that   are  
unique   to   each   school   or   district,   including   the   needs   of   the   community   and   the   available   funding   and   infrastructure.  
Any   district   considering   distance   learning   should   consult   with   legal   counsel   to   determine   if   the   local   factors   support  
distance   learning   and   to   discuss   any   risks   associated   with   that   determination.”  
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PROGRAM   
Unless   a   district   has   implemented   a   full   distance   learning   model   for   health   and   safety   reasons,   all   students   should   have  
the   opportunity   to   participate   in   the   school’s   in-person   program.    As   discussed   earlier,   a   staggered   schedule   (such   as   a  
morning   and   afternoon   schedule,   or   alternate   day   schedule)   would   enable   schools   to   adhere   to   distancing   requirements.  
Students   and   parents   should   have   the   option   to   request   a   distance   learning   only   option   if   they   meet   one   of   the   following  
requirements:   student   is   medically   fragile,   their   participation   in-person   could   put   someone   at   risk,   or   they   are  
self-quarantining   due   to   COVID-19   exposure.   
 
In   Person   Instruction  
A   local   educational   agency   shall   offer   in-person   instruction   to   the   greatest   extent   possible   and   it   must   be   done   safely.   
 
Distance   Learning   
Distance   learning   is   defined   in   SB98   as   instruction   where   students   and   teachers   are   in   different   locations.   This   includes:  

● Interaction,   instruction,   and   check-ins   using   computer   or   communication   technology  
● Video   or   audio   instruction  
● Print   materials   

Distance   learning   instructional   time   shall   be   based   on   the   time   value   of   assignments.   It   must   be   standard-aligned   and  
meet   the   needs   of   all   students   including   students   who   qualify   for   special   education,   language   learners,   students   in   foster  
care,   those   experiencing   homelessness,   students   with   exceptional   needs,   and   those   requiring   mental   health   support.  
Districts   must   work   to   provide   connectivity   and   devices   to   all   students   who   are   participating   in   distance   learning.  
 
Teachers   and   other   certificated   employees   must   connect   with   students   daily   through   internet-based   or   phone  
communication.   If   daily   live   interaction   is   not   feasible   as   part   of   regular   instruction,   the   governing   board   or   body   of   the  
local   educational   agency   shall   develop,   with   parent   and   stakeholder   input,   an   alternative   plan   for   frequent   live   interaction  

Updated      7   /   20   /   2020 57  



 
 
that   provides   a   comparable   level   of   service   and   school   connectedness.   In   Person   Instruction   is   defined   as   instruction   that  
is   under   the   immediate   physical   supervision   of   certificated   staff   members.   Schools   can   meet   the   state   required  
instructional   minutes   through   a   combination   of   in-person   instruction   and   distance   learning.   

Instructional   Minutes  
According   to   SB98,   a   school   day,   which   can   include   both   in   person   instruction   and   distance   learning,   must   include   the  
following   minimum   number   of   instructional   minutes:  

● 180   min.   in   kindergarten  
● 230   min.   in   grades   1,2,   3  
● 240   min.   in   grades   4   to   12,   inclusive  
● 180   min.   for   pupils   enrolled   in   a   continuation   high   school,   enrolled   in   community   college,   or   students   in   grades   11  

and   12   that   also   enrolled   part-time   in   classes   of   the   CSU   or   UC  
 
Instructional   Days  
School   districts   are   required   to   offer   180   days   of   instruction,   charter   schools   are   required   to   offer   175   days   of   instruction  
Schools   will   document   participation   in   distance   learning.   Students   who   do   not   participate   in   distance   learning   that   day  
shall   be   marked   absent.   Participation   can   include   participation   in   online   activities,   completion   of   regular   assignments,  
completion   of   assessments,   and   contacts   between   employees   of   the   local   educational   agency   and   pupils   or   parents   or  
guardians.  
 
Food   Services  
The   United   States   Department   of   Agriculture   ( USDA )   has   announced   that   waivers   will   remain   in  
place   for   the   2020-2021   school   year   to   accommodate   non-congregate   meal   service.   This  
important   waiver   means   that   districts   can   continue   to   serve   meals   to   students   as   they  
receive   delivery   of   education   under   the   Hybrid   and   Distance   Learning   instructional   models.  
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IN   PERSON  
INSTRUCTION  

43504(b) .   A   local   educa�onal   agency   shall   offer   in-person   instruc�on   to  
the   greatest   extent   possible.  

 

Schools   must   bring   students   back   safely   to   the   greatest  
extent   possible.  

DISTANCE   LEARNING  
DEFINED  

43500.    For   purposes   of   this   part,   the   following   defini�ons   apply:  
(a)   “Distance   learning”   means   instruc�on   in   which   the   pupil   and  
instructor   are   in   different   loca�ons   and   pupils   are   under   the   general  
supervision   of   a   cer�ficated   employee   of   the   local   educa�onal   agency.  
Distance   learning   may   include,   but   is   not   limited   to,   all   of   the   following:  
(1)   Interac�on,   instruc�on,   and   check-ins   between   teachers   and   pupils  
through   the   use   of   a   computer   or   communica�ons   technology.  
(2)   Video   or   audio   instruc�on   in   which   the   primary   mode   of  
communica�on   between   the   pupil   and   cer�ficated   employee   is   online  
interac�on,   instruc�onal   television,   video,   telecourses,   or   other  
instruc�on   that   relies   on   computer   or   communica�ons   technology.  
(3)   The   use   of   print   materials   incorpora�ng   assignments   that   are   the  
subject   of   wri�en   or   oral   feedback.  
(b)   “In-person   instruc�on”   means   instruc�on   under   the   immediate  
physical   supervision   and   control   of   a   cer�ficated   employee   of   the   local  
educa�onal   agency   while   engaged   in   educa�onal   ac�vi�es   required   of  
the   pupil.  
 

Distance   learning    is   defined   as   instruc�on   where   students  
and   teachers   are   in   different   loca�ons.   This   includes:  
● Interac�on,   instruc�on,   and   check-ins   using  

computer   or   communica�on   technology  
● Video   or   audio   instruc�on  
● Print   materials   

 
In-person   Instruc�on    is   defined   as   under   the   immediate  
physical   supervision   of   a   cer�ficated   staff   member.  
 

DISTANCE   LEARNING  
INSTRUCTIONAL   TIME  

43502(c) .   For   the   2020–21   fiscal   year,   a   local   educa�onal   agency   shall  
sa�sfy   the   annual   instruc�onal   day   requirements...   through   in-person  
instruc�on   or   a   combina�on   of   in-person   instruc�on   and   distance  
learning  
 
43502(e)(2) .   For   distance   learning,   instruc�onal   �me   shall   be   based   on  
the   �me   value   of   assignments   as   determined,   and   cer�fied   to,   by   an  
employee   of   the   LEA   who   possesses   a   valid   cer�fica�on   document,  
registered   as   required   by   law.  
 
43502(e)(3).    For   a   combined   day   of   instruc�on   delivered   through   both  
in-person   instruc�on   and   distance   learning,   �me   scheduled   under   the  
immediate   supervision   of   an   employee   of   the   LEA   who   possesses   a   valid  

● Schools   must   make   up   the   required   instruc�onal  
minutes   through   a   combina�on   of   in-person   instruc�on  
and   distance   learning.   

● Distance   learning   instruc�onal   �me   shall   be   based   on  
the   �me   value   of   assignments  
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cer�fica�on   document   can   be   combined   with   assignments   made   under  
the   general   supervision   of   an   employee   of   the   local   educa�onal   agency  
who   possesses   a   valid   cer�fica�on   document   as   registered   by   law   to  
meet   the   equivalent   of   a   minimum   day   of   instruc�on.  
 

DISTANCE   LEARNING  
COMPONENTS  

43503(b) .   Distance   learning   shall   include   all   of   the   following:  
(1)   Confirma�on   or   provision   of   access   for   all   pupils   to   connec�vity   and  

devices   adequate   to   par�cipate   in   the   educa�onal   program   and  
complete   assigned   work.  

(2)   Content   aligned   to   grade   level   standards   that   is   provided   at   a   level   of  
quality   and   intellectual   challenge   substan�ally   equivalent   to  
in-person   instruc�on.  

(3)   Academic   and   other   supports   designed   to   address   the   needs   of   pupils  
who   are   not   performing   at   grade   level,   or   need   support   in   other  
areas,   such   as   English   learners,   pupils   with   excep�onal   needs,   pupils  
in   foster   care   or   experiencing   homelessness,   and   pupils   requiring  
mental   health   support.  

(4)   Special   educa�on,   related   services,   and   any   other   services   required   by  
a   pupil’s   individualized   educa�on   program   pursuant   to   Sec�on  
56341,   including   the   requirements   of   subparagraph   (A)   of   paragraph  
(9)   of   subdivision   (a)   of   Sec�on   56345,   with   accommoda�ons  
necessary   to   ensure   that   individualized   educa�on   program   can   be  
executed   in   a   distance   learning   environment.  

(5)   Designated   and   integrated   instruc�on   in   English   language  
development   pursuant   to   Sec�on   11300   of   Title   5   of   the   California  
Code   of   Regula�ons   for   English   learners,   including   assessment   of  
English   language   proficiency,   support   to   access   curriculum,   the  
ability   to   reclassify   as   fully   English   proficient,   and,   as   applicable,  
support   for   dual   language   learning.  

(6)   Daily   live   interac�on   with   cer�ficated   employees   and   peers   for  
purposes   of   instruc�on,   progress   monitoring,   and   maintaining   school  
connectedness.   This   interac�on   may   take   the   form   of   internet   or  
telephonic   communica�on,   or   by   other   means   permissible   under  
public   health   orders.   If   daily   live   interac�on   is   not   feasible   as   part   of  

● Distance   Learning   must   be   standard-aligned   and   meet  
the   needs   of   all   students   including   students   who   qualify  
for   special   educa�on,   language   learners,   students   in  
foster   care,   those   experiencing   homelessness,   students  
with   excep�onal   needs,   and   those   requiring   mental  
health   support.   

● Districts   must   work   to   provide   connec�vity   and   devices  
to   all   students   who   are   par�cipa�ng   in   distance  
learning.  

● Teachers   and   other   cer�ficated   employees   must  
connect   with   students   daily   in   person   or    through  
internet-based   or   phone   communica�on.   

● If   daily   live   interac�on   is   not   feasible   as   part   of   regular  
instruc�on,   the   governing   board   or   body   of   the   local  
educa�onal   agency   shall   develop,   with   parent   and  
stakeholder   input,   an   alterna�ve   plan   for   frequent   live  
interac�on   that   provides   a   comparable   level   of   service  
and   school   connectedness.  

● Interac�on   must   ensure   English   Language   Assessment,  
proficiency,   and   reclassifica�on  
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regular   instruc�on,   the   governing   board   or   body   of   the   local  
educa�onal   agency   shall   develop,   with   parent   and   stakeholder   input,  
an   alterna�ve   plan   for   frequent   live   interac�on   that   provides   a  
comparable   level   of   service   and   school   connectedness.  

 
 
 

OFFERING   ONLY  
DISTANCE   LEARNING  

43503(2).    Distance   learning   may   be   offered   under   either   of   the   following  
circumstances:  
(A)   On   a   local   educa�onal   agency   or   school-wide   level   as   a   result   of   an  

order   or   guidance   from   a   state   public   health   officer   or   a   local   public  
health   officer.  

(B)   For   pupils   who   are   medically   fragile   or   would   be   put   at   risk   by  
in-person   instruc�on,   or   who   are   self-quaran�ning   because   of  
exposure   to   COVID-19.  

 
43504(b) .   A   local   educa�onal   agency   shall   offer   in-person   instruc�on   to  

the   greatest   extent   possible.  
 

Schools   must   offer   in-person   instruc�on   to   the   greatest  
extent   possible.   Distance   Learning   only   op�ons   can   be  
implemented   when   certain   requirements   are   met:  

● Schools   that   are   under   an   order   from   the   Local  
Health   Officer  

● Students   who   are   medically   fragile,   could   put  
someone   at   risk,   or   are   self-quaran�ning   due   to  
COVID-19   exposure  

There   is   some   flexibility   for   school   districts   to   implement   a  
distance   learning   only   op�on   (see   page   48   of   this  
document).  

INSTRUCTIONAL  
MINUTES  

43501.    For   the   2020–21   school   year,   the   minimum   school   day   for   a   local  
educa�onal   agency   is   as   follows:  
(a)   180   instruc�onal   minutes   in   kindergarten.  
(b)   230   instruc�onal   minutes   in   grades   1   to   3,   inclusive.  
(c)   240   instruc�onal   minutes   in   grades   4   to   12,   inclusive.  
(d)   180   instruc�onal   minutes   for   pupils   in   grades   11   and   12   that   are   also  

enrolled   part-�me   in   classes   of   the   California   State   University   or   the  
University   of   California   for   which   academic   credit   will   be   provided  
upon   sa�sfactory   comple�on   of   enrolled   courses.  

(e)   180   instruc�onal   minutes   for   any   pupil   who   is   also   a   special   part-�me  
student   enrolled   in   a   community   college   under   Ar�cle   1   (commencing  
with   Sec�on   48800)   of   Chapter   5   of   Part   27   of   Division   4   and   who   will  
receive   academic   credit   upon   sa�sfactory   comple�on   of   enrolled  
courses.  

A   school   day,   which   can   include   both   in   person   instruc�on  
and   distance   learning,   must   include   the   following   minimum  
number   of   instruc�onal   minutes:  

● 180   min.   in   kindergarten  
● 230   min.   in   grades   1,2,   3  
● 240   min.   in   grades   4   to   12,   inclusive  
● 180   min.   for   pupils   enrolled   in   a   con�nua�on   high  

school,   enrolled   in   community   college,   or   students  
in   grades   11   and   12   that   also   enrolled   part-�me   in  
classes   of   the   CSU   or   UC  
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(f)   180   instruc�onal   minutes   for   pupils   enrolled   in   a   con�nua�on   high  
school.  

INSTRUCTIONAL   DAYS  43504(c).    For   the   2020–21   school   year,   for   purposes   of   the   requirement  
on   school   districts   to   offer   180   instruc�onal   days   per   school   year   and   the  
requirement   on   charter   schools   to   offer   175   instruc�onal   days   per   school  
year.  
 

School   districts   are   required   to   offer   180   days   of  
instruc�on,   and   charter   schools   are   required   to   offer   175  
days   of   instruc�on.  

EVIDENCE   OF  
PARTICIPATION  

43504.(d)    (1)   Each   local   educa�onal   agency   shall   document   daily  
par�cipa�on   for   each   pupil   on   each   school   day,   in   whole   or   in   part,   for  
which   distance   learning   is   provided.   A   pupil   who   does   not   par�cipate   in  
distance   learning   on   a   school   day   shall   be   documented   as   absent   for   that  
school   day.  
(2)   For   purposes   of   this   sec�on,   daily   par�cipa�on   may   include,   but   is   not  
limited   to,   evidence   of   par�cipa�on   in   online   ac�vi�es,   comple�on   of  
regular   assignments,   comple�on   of   assessments,   and   contacts   between  
employees   of   the   local   educa�onal   agency   and   pupils   or   parents   or  
guardians.  

● Schools   will   document   daily   par�cipa�on   and  
interac�on   in   distance   learning.   

● Students   who   do   not   par�cipate   in   distance   learning  
must   be   documented   and   marked   absent   for   that   day.  

● Par�cipa�on   can   include   engagement   in   online  
ac�vi�es,   comple�on   of   regular   assignments,  
comple�on   of   assessments,   and   contacts   between   staff  
and   pupils   or   parents   or   guardians.  
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Frequently   Asked   Questions   (FAQ)  
 

1. If   a   student   or   a   staff   member   is   showing   symptoms   and   subsequently   test   positive   for   COVID-19,   when  
would   that   student   be   allowed   to   return   to   school?    The   staff   member   or   student   may   not   return   to   work/school  
until   at   least   3   days   (72   hrs)   after   their   fever   has   passed   without   the   use   of   fever-reducing   medications   and  
improvement   in   respiratory   symptoms   and,   at   least   10   days   have   passed   since   symptoms   first   appeared.   (See  
more   on   pg.   32)  
 

2. What   happens   to   other   students   and   staff   if   a   student   tests   positive   for   COVID-19?  
Public   Health   will   work   with   school   leaders   to   implement   contact   tracing   (see   pg.   31)   to   determine   who   was   in   close  
contact   with   the   individual   who   tested   positive   for   COVID-19.   Any   individual   who   is   determined   to   have   been   in  
close   contact   with   that   student   will   be   quarantined   at   home   for   14   days   after   the   last   known   close   contact   with   the  
individual   who   tested   positive.   Testing   is   highly   recommended.   (See   more   on   pg.   33)  
 

3. When   would   schools   make   the   determination   to   close   the   school   campus   ?  
After   a   confirmed   case,     schools   will   make   the   determination   with   consultation   from   Local   Public   Health   authorities  
whether   closing   the   school   is   warranted.   They   will   take   into   consideration   a   variety   of   factors   including   the   scope   of  
possible   exposure   and   other   risk   factors.  
 

4. What   will   happen   with   school   athletics?  
As   of   the   publishing   of   this   document,   the   California   Department   of   Public   Health   has   not   authorized   schools   to  
have   athletic   programs.   Until   this   guidance   and   authorization   is   provided   schools   will   not   be   able   to   have   such  
programs.   
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5. What   if   a   parent   doesn’t   want   their   child   to   wear   a   face   covering   at   school?   
Face   coverings   are   required   for   students   grade   3   and   above;   they   are   recommended   for   students   in   grades   2   and  
younger.   Only   the   following   individuals   are   exempt   from   wearing   a   face   covering:   Persons   with   a   medical   or   mental  
health   condition,   or   disability   that   prevents   wearing   a   face   covering.   These   students   may   be   asked   to   wear   a   face  
shield   as   an   alternative.   All   other   individuals   grades   3   and   above   are   required   to   wear   a   face   covering.   

6. How   does   one   know   if   they   have   been   in   close   contact   with   a   person   who   has   tested   positive   for  
COVID19?    A   contact   is   defined   as   a   person   who   is   less   than   6   feet   from   a   case   for   more   than   15   minutes.   In   some  
school   situations,   it   may   be   difficult   to   determine   whether   individuals   have   met   this   criterion   and   an   entire   cohort,  
classroom,   or   other   group   may   need   to   be   considered   exposed,   particularly   if   people   have   spent   time   together  
indoors.  

7. What   if   a   staff   member   is   unable   to   report   to   work   as   a   result   of   childcare   needs   or   another   reason   during  
the   COVID-19   Crisis?    There   are   a   variety   of   leave   options   available   to   staff   members.   It   is   important   to   contact   the  
Human   Resource   office   for   the   district   to   determine   which   options   are   available.   
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